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Introduction

The Delete Utility User Guide is designed for users who are data loaders for the Texas Student
Data System (TSDS) applications. It allows data loaders to delete specific types of data from
TSDS data collections except for PEIMS.

The data that can be deleted using the data utility is listed in the description of each type of
delete.

Purpose

The guide explains how to delete data of specific types from a specified collection.

User Roles

Users with the ODS Data Loader role in the Texas Education Agency Login (TEAL) security
application can use the delete utility to delete data.

Texas Education Agency



TSDS Delete Utility User Guide

Accessing the Delete Utility

1. Loginthrough TEAL to TSDS. If you do not have a TEAL login, you will need to request

one. See the TEAL Access for TSDS Users guide for more information.

2. Click Texas Student Data System Portal link in TEAL to access the TSDS Portal.

3. Click the Manage Data Loads icon.

_ Unique ID DM Data Loads PEIMS Core Collection Utilities Support

Welcome

The Texas Student Data System (TSDS) is a data
collection and reporting system that improves and
standardizes Texas education data collection and
management process and equips educators with
timely, actionable and historical student data to drive
classroom and student success.

T3DS replaces and expands on the existing Public
Education Information Management System
(PEIMS).

It includes the optional studentGPS® Dashboards,
which provide an easy-to-understand picture of how

Manage Manage
Unique IDs | Data Loads

If you do not see an expected function, you may have selected an organization for which you do not have the
necessary permissions. Please select a different organization or visit TEALD to request new permissions

4. On the menu on the left, click Delete Utility.

————
tsds s

Henu

Haomme
File Manager
Batch Manager

Ietecrpnge e

Imtarchange Upload
External Links

Business Area to confligure 1
Business Area to configure 2
Date

2013-07-09

Subject

TEST Redo Bulld snd redo TESTING
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Viewing Delete Jobs

When you first open the Delete Utility, you see the My Deletes page:

Welcome, Kay.Robart [Sion Out]

Menu My Deletes

My Deletes =
Login Delete Name

Mew Delete Request d Date Executed  Audit Params Comments Status Action

Rows
Deleted

Delete Student Academic Record for Dashboard - 293914 2013-12-13 District Deleting an incorrect ¢\ oo ‘a

Kay.Robart | rchange Student Grade Extension 09:49:21.0 Code:061502 record

This view shows the following information about the list of deletes:

e Login Id: the ID of the person who executed the delete job
e Delete Name: the name given to the delete job
e Rows Deleted: the number of rows deleted
e Date Executed: the date the data was deleted
e Audit Params: the parameters chosen for the delete job
e Comments: any comments
e Status: the status of the deletion as follows:
O Success: data deletion successful
0 Failure: error during deletion
0 Pending: delete in the queue

e Action: icon for downloading the data in table format
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Requesting a New Delete Job

Follow these steps to create a new delete request:

1. Click New Delete Request on the side menu.

The New Delete Request page shows all of the available data collections.

Menu New Delete Request
My Delates

Mew Delete Request @ 2016 FALL1 - Data Collection
@ 2016 FALLZ - Data Callection
Q) 2016 FALLZ - Data Collection
@ 2016 MDYR1 - Data Collection
@ 2016 MDYR2 - Data Callection
) 2016 MDYR3 - Data Callection
@ 2016 SUMR1 - Dats Collection
) 2016 SUMR2 - Dats Collection
@ 2016 SUMR3 - Datz Collection

€ 2016 TSDS - Dats Collection
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2. Click the plus sign next to a data collection to view the delete options:
New Delete Reguest
e 2016 FALL1 - Data Collection
° 2016 FALLZ - Data Collection
° 2016 FALL3 - Data Collection
e 2016 MDYR1 - Data Collection
e 2016 MDYR2 - Data Collection

e 2016 MDYR3 - Data Collection

%201.6 SUMR1 - Data Collection
Delete Name Action

Delste PEIMS - Staff Category
Delste PEIMS - Student Category
Delete PEIMS Summer - LEA
Delete Staff Record For PEIMS Cap

Delete Student Record Far PEIMS

© 2016 SUMRZ - Data Collzction

3. Click the blue arrow for the appropriate option. The parameters you can select depend
upon the collection type. The following example is for a student record. The District
Code field is not editable. You can see that the delete job lists the tables that will be
affected.

Delete Student Record For PEIMS

District Code 061302

Schoal Year 2018

Collection Code 2016 SUMRL

Student Id [mar w
Comments*

Preview Delete

4. Type or select any parameters for that deletion type.
5. Type comments describing what you are deleting. The comments will be used to provide

keywords for the search mechanism.
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6. Click Preview Data.

Debete Stsdent Academic Record lor Dashboard - Interchange Stedent Grade | xtension
Desargption - This debete procadurs wil delete dots lrm (e folowng tabless STUDENT_CREDTT_CRASTUDINT_CLASS_CRADE_DETAIL
Catsy Coda -

Cpmmanty - Dalehag B8 osova resd

[ Conferrm it Cancal ]

STUDENT _CORIDITT _Goa IWINL4

FRLDINT _CoLAdd GRADE DITAlL

STUDENT_CREDIT_GPA - Bows to be deleted: 2973914 A

CASTRECT wiv STUCENT_ vy CREDEIT_GPA_KEY SCwDOL_ YEAL REPOATING_OATE_PERIOO_SEY WS _CFY WP CREDIT_AMT WE_ G0 OuM_CRECIT_AMT Ou GBI, W0

L ARTIIINHILELFOT 4 TR 2040410 TI4LE (23] gl all & Al i
AFTHAIIIIONI 214 - 2013-04-30  Z2a18 "l LS nul @ mall

(B AFIBEIITRAOE 1T 14 38 0il-0d-30 el ir: el null i mull 0

et AVEBATITRACE LRI N4 PR Z010-04-20  T2aim (1] o null 1 =ull

(T AFLENI1ITAGEL ORI 3D 2013-0d-30  TIain 543 v ] Aull [+ mull 0
AFFRddERTFO61 4 -F¥ 20D 3 TIaiE §T3 P Ayl @ Al 2

el ARFRARTIRE L 4 ¥ 00430 3418 [2T1] = mull g mall 3
abibasiIR0OA 10214 -¥ I13-0d-30 el (2% - ,. il .

L] AFFRRIHMOEIF2 4 -5 200029 TIHLE LEp ] ol myll EE Ayl i)

el APMREIBEA0R1B02 14 <9 I0LM-E4-30  TIaLE (11} - nub 3 wull 0

STUDENT_CLASS GRADI_DETAIL - Bows o ba deleted:0 £

CISTRICT_ aXv LOCATION SXY COURSE_NIY STUDINT IV SCWMO0L YIAR SCTION COO0) GRADE DUTANL NIV ALPOATNG CATE PIRIOO KIY W8 _KIY LOCATION WP £XY

The preview shows the number of records to be deleted and previews the first ten
records, in the following panes:

e Description: the tables from which data will be deleted and the parameters for the
deletion

e Delete Summary: the tables affected and the number of rows to be deleted from
each table

e Table: for each table affected, information about the delete job and a preview of the

first ten records to be deleted

If you wish to view the complete list of files to be deleted from each table, click the
Excel icon at the top of the table. This downloads the file of rows to be deleted.

6. Once you have reviewed this information to be sure you are deleting the right
information, Click the Confirm Delete button to request the job or Cancel to cancel the
request.

7. Click OK to confirm the deletion.
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8. Return to the Home page by clicking My Deletes. The delete job appears with a status of

Pending. Depending upon the volume of activity, it could take as many as 10 minutes to

execute the request.

My Deletes

Login id Dalete Name ety Paisfxsiuied  Audit Params  Comments  Status Actios
2013-13-13 Dantngt Cwlating an s
nogerect record PRMDING ‘3

Dwlate Stucest Acadamic Racord for Caahboard » T
I ChA210 Codais

Wy i ]
#r-RaReT | terchange Student Grade Extension

Dinplayimg 1 to 1 of 1

Downloading the Deleted Data
If you wish to download the deleted data in table format, do the following:

1. Click the arrow icon next to the delete job.

Comments Status Action

Deleting an |
incorrect record success %

Data from each table in the delete is downloaded into a file and the entire delete
combined in a zip file. Select Open to open the zip file or Save to save it.

Quitting the Delete Utility

Click Sign Out next to your name to quit the delete utility. Close the browser to close it.
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