
TSDS TRAINING

1. Requesting application access for the TSDS training environment in

TEAL

1. New users can request access to the TSDS Training Portal via the TEAL portal login

screen. Log on with your user name and password:
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2. Individuals with user IDs for TEAL can request access to the Training Portal. Once

logged in, click My Application Accounts on the left side menu:

3. On the My Application Accounts screen, click Request New Account:
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4. Click TSDSPortalTraining from the list:

5. On the My Accounts tab, click Add Access:
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6. Type in your employing organization. Once you begin typing, a list of authorized

organizations appear. Select the name of your organization from the list:
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7. Select all the required roles and enter the organization’s ID you are requesting access for

(i.e. The LEA whose data you will load during class):

Please Do Not 

uncheck sub 

privileges.
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a. The highlighted areas below are the roles required for the TSDS training:

8. Once all your roles are selected, click Done:
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In addition to the above, you will also need to request the following: RFT Data Completer, Core LEA Completer, Class LEA Data Completer and 
ECDS Data Approver.
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9.   Click Save Changes:

a.  Note: If you have a pending request for application access, you cannot make 

additional requests for the same employing organization and application. The 

pending request must be approved before you can submit a request for additional 

access.
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