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� Review TSDS Portal and PEIMS Application Roles

� Review the data flow process in the PEIMS application

� Review how to navigate and manage the PEIMS process

� TSDS PEIMS Reports

� Accessing the Data

� Prepare/Finalize and Completing the Data

� Approving the Data and Requesting an Extension from TEA

� Accepting the Data (ESC)

� Overview of TEA administrative functions

Course Agenda
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Course Objectives
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� The participant will be able to:

� Describe the TSDS PEIMS Application functionality

� Manage and monitor the Data Loading Process with the TSDS PEIMS 

Application

� Access and Export Data from the PEIMS Application

� Run the TSDS PEIMS Reports

� Request an extension from TEA

� Understand the Approval and Acceptance Process

� Understand TEA’s administrative functions
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� Prerequisites that are needed prior to this training: 

� Training Prerequisites: 

� Participants should attend the TSDS PEIMS and Technical Course 1: 

TSDS Overview and TSDS High Level End User Process Map 

training (or view the online overview posted on Project Share)

� Participants will have a prior knowledge of how to load the ODS

� Participants will have prior knowledge of the legacy PEIMS (EDIT+) 

data submission requirements and approval processes

� Technical Prerequisites:

� Participants will need a TEAL ID with access to the PEIMS 

Application.

� Participants will need a Project Share user ID

� Participants will have a working knowledge of TEDS

Course Prerequisites 
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Term Definition

EDW (Education 

Data Warehouse)

This is the single data repository that feeds the PEIMS 

and the studentGPS collections

DTU (Data Transfer

Utility)

The DTU is an FTP client that transfers files stored at 

the LEA to the eData Manager (eDM)

eDM (eData
Manager)

The portal through which LEAs can manually submit 
data and monitor data submissions

ETL ETL means Extract, Transform, Load.  This refers to the 

process of moving data from one system to another 
(like SIS to ODS) and transforming the data to meet the 

requirements of the destination environment

ODS (Operational 
Data Store)

This is the actual data warehouse in the TSDS system

PDM (PEIMS Data 
Mart)

The PDM is the data mart that pulls data from the ODS 
and directly feeds the PEIMS application

4
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Key Terms (cont’d)

Term Definition

DDM (Dashboard

Data Mart)

The DDM is the data mart that pulls data from the ODS 

and directly updates the studentGPS™ Dashboards

XML Interchange 

File

TEA uses XML Interchange Files as the vehicle to 

transfer data

Data Promotion The process where data is extracted from the ODS and 

is transferred do the PEIMS Data Mart

5



TSDS Portal and PEIMS Application Roles 
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TEAL ���� TSDS Portal ���� TSDS Portal Roles 
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Different Views for Different Roles

� Let’s take a look at five roles and see how the Portal and PEIMS 

application views differ.

� PEIMS Data Promoter

� PEIMS Data Submitter

� PEIMS Data Completer

� PEIMS Data Approver (LEA)

� PEIMS Data Accepter (ESC)

� Remember that a user can have a combination of roles, which will alter the 

user’s views and privileges

� On two of the PEIMS Roles we have included the ODS Data Loader role

8
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PEIMS Data Promoter Role

� The PEIMS Data Promoter Role can:

� Schedule Data Promotion

� View all PEIMS Data Collections

� Search PEIMS Data 

� The PEIMS Data Promoter Role cannot:

� Validate PEIMS Data

� Generate Reports

� Download Data

� Mark Data Ready

� Complete Data

9
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PEIMS Data Submitter

PEIMS Data Submitter and ODS Data Loader Role: Portal View 

� The PEIMS Data Submitter has privileges to Promote Loaded Data, 

Validate and Search the Data and View the Reports.

� Manage Data Loads is associated with the ODS Data Loader Role

10
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PEIMS Data Submitter

PEIMS Data Submitter and ODS Data Loader Role: PEIMS Application View 

� PEIMS Data Submitter has access to the Data Promotions, Validations, 

Prepare/Finalize Submission, Access Data and View Reports tab

� The PEIMS Data Submitter can promote PEIMS Data into the PDM and 

validate the PEIMS Data, search the Data but can’t mark the data complete.

11
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PEIMS Data Completer

PEIMS Data Completer and ODS Data Loader Role: Portal View

� The Data Completer has portal links to Promote Loaded Data, 

Prepare/Finalize Data and View Reports.

� Manage Data Loads is associated with the ODS Data Loader Role

12
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PEIMS Data Completer

PEIMS Data Completer and ODS Data Loader Role: PEIMS Application View

� The PEIMS Data Completer has access to Data Promotions, Validations, 

Prepare/Finalize Submission, Access Data and View Reports tab

� The PEIMS Data Completer can manage data promotions, validate and 

search the data, view reports and mark the data submission Complete for 

the LEA

13
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PEIMS Data Approver (LEA)

PEIMS Data Approver: Portal View

� The PEIMS Data Approver has access to Prepare/Finalize Data and View 

Reports within the Portal

� The PEIMS Data Approver at the LEA is role used for the Superintendent to 

Approve the PEIMS data submission.

14
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PEIMS Data Approver (LEA)

PEIMS Data Approver: PEIMS Application View

� The PEIMS Data Approver has access to the Prepare/Finalize Submission, 

Access Data and View Reports tabs.

� The PEIMS Data Approver at the LEA is role used for the Superintendent to 

Approve the PEIMS data submission.

15
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PEIMS Data Accepter (ESC)

PEIMS Data Accepter: Portal View

� This role has access to view and run reports, and accept/reject the ESC 

PEIMS data collection

� If the user also has the "ESC Access to LEA Data" permission, then the 

user can also accept/reject the collections for LEAs belonging to their ESC

16
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PEIMS Data Accepter (ESC)

PEIMS Data Accepter: PEIMS Application View

� This role has access to view, run reports, and accept/reject the ESC PEIMS 

data collection

� If the user also has the "ESC Access to LEA Data" permission, then the 

user can also accept/reject the collections for LEAs belonging to their ESC 

17



TSDS High Level End User Process 
Map Overview

18
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TSDS High Level End User Process Map
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www.projectsharetx.org

Click here to view the TSDS High Level End User Process Map
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Data Promotion to the PDM
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Promote Data Load

Loading data from the 
ODS to the PDM 
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Prepare/Finalize TSDS PEIMS 
Submission

� PEIMS Action Points:

� TSDS Reports

� LEA or ESC Marks Data 

Complete

� Superintendent or ESC 

Director approves data

� ESC accepts data

� Submission has been 

finalized



PEIMS: Overview
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Overview

24

� The PEIMS Application allows the end users to promote data from the 

Operation Data Store (ODS) to the PEIMS Data Mart (PDM)

� Users can manage the quality of the TSDS PEIMS Data Submission through 

Validations and the QA Reports

� Users can manage and monitor the LEA or ESC acceptance and approval 

process



PEIMS: Navigation
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Accessing PDM
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The PEIMS Tab and 
Promote Loaded Data
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Selecting the Collection

� Select the school year, fall and first collection from the upper right hand 

corner of the PEIMS application. Select GO.
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Promote Loaded Data Menu Link

29



PEIMS: Promote Loaded Data
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Promote Loaded Data Selections
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Type a Data Promotion Name

Select the Categories and 

Subcategories

Click Next or Reset
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Confirm Data Promotion
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Select Submit, Cancel or 
Back
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Confirmation Message

Confirmation 
message



Monitor Data Promotion

34



Click to edit Master title style

Copyright © 2013 Texas Education Agency. All rights reserved. TEA confidential and proprietary.

Monitor Data Promotions Menu Link
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Monitor Data Promotions
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Data Promotion Information



Click to edit Master title style

Copyright © 2013 Texas Education Agency. All rights reserved. TEA confidential and proprietary.

Search Data Promotion
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Select Search 
Criteria
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Data Promotion Status

The Data Promotion Status can be:

� In Progress—the data is being 

processed

� Completed-the data has 

completed processing

� Completed with errors—The data 

completed but errors were 

identified

� Failed--the system found primary 

key constraints that are not in 

ODS but exist in the PEIMS Data 

Mart. Records that did not load 

would be listed here.
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Search Data Promotion
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Click on the Data Promotion 

Name to show the detail view



Guided Practice Activity #1: 
Data Promotions

40
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Guided Practice Activity #1: 
Scheduling Data Promotions
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TASK: You will be working with your actual district data in the PEIMS 

Application, to promote data to the PDM and monitor the data promotion. 

You will interact directly with the software to promote and monitor your 

data. Use the instructions in the Guided Practice Activities document to 

help you get started.

Let’s log in to TEAL to begin. You will need to use the logins provided at 

the training session to complete this task.

Click Here to Begin



Validations
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Validations
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Choose Validate 

Submission Data
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Validate Submission Data
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Choose your categories, subcategories 

or choose All Categories

Type a 

Validation name
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Confirm Validations

Review the  categories 

and subcategories

Select Submit, Cancel or 
Back

Review the Submission 
details
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LEA Validation Errors

� Once your  data has been submitted for validation, they system will return a 

status of In Progress, Completed or Completed with Errors.

� Click the LEA Validation Errors button to view the validation errors
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LEA Validation Errors

� Once your  data has been validated, you can download your validation 

errors to an Excel file, PDF file or you can print the file.

� The column headers are sortable.



Searching Validations
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Search Validation Requests
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Search Validation Requests
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Select the School Year, 

Collection, Submission 
and Status

Select Search or 
Reset
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Search Validation Requests: 
Completed with Errors

Select the job name to see the Validation 

Request Details
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Search Validation Requests: 
Completed with Errors

Click View to see the error 

report
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Validation Errors by Task

� This screen displays the individual errors
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Search Validation Requests:
LEA Validation Errors

� Go back to Validations, and Search Validation Requests

� To see all of the Validation errors for your LEA, click the LEA Validation 

Errors button
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LEA Validation Errors

� The LEA Validation Errors are displayed
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Validation Error Messages

� The following Error Message in TSDS PEIMS may have multiple error 

message variations

� Edit: 40110-000B: For a student Enrollment (Student School 

Association), the following must be provided: TX-UNIQUE-STUDENT-

ID, CAMPUS-ID, GRADE-LEVEL-CODE, and STUDENT-

ATTRIBUTION-CODE.

� Therefore, the edit numbers would be displayed as follows:

� 40110-000B_1: (Error Message goes here.)

� 40110-000B_2: 

� 40110-000B_3: 

� See the next slide for the examples
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Validation Error Messages

If the Campus ID was missing, the error message would read:

� 40110-000B_1: For a student Enrollment (Student School Association), the 

following must be provided: TX-UNIQUE-STUDENT-ID, CAMPUS-ID, 

GRADE-LEVEL-CODE, and STUDENT-ATTRIBUTION-CODE.

� Data: CAMPUS-ID: null

� Identity Info: 2014, 701603, 123456789, XXXXX0123, Learner, Student 

If the Grade level Code was missing, the error message would read:

� 40110-000B_2: For a student Enrollment (Student School Association), the 

following must be provided: TX-UNIQUE-STUDENT-ID, CAMPUS-ID, 

GRADE-LEVEL-CODE, and STUDENT-ATTRIBUTION-CODE.

� Data: GRADE-LEVEL-CODE: null

� Identity Info: 2014, 701603, 123456789, XXXXX0123, Learner, Student 
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Validation Error Messages

If the Student-Attribution-Code was missing, the error message would read:

� 40110-000B_3: For a student Enrollment (Student School Association), the 

following must be provided: TX-UNIQUE-STUDENT-ID, CAMPUS-ID, 

GRADE-LEVEL-CODE, and STUDENT-ATTRIBUTION-CODE.

� Data: STUDENT-ATTRIBUTION-CODE: null

� Identity Info: 2014, 701603, 123456789, XXXXX0123, Learner, Student



Guided Practice Activity #2: 
Searching for Validations
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Guided Practice Activity#2: 
Searching for Validations
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TASK: You will be working with your actual district data in the PEIMS 

Application, to search for data validations. You will interact directly with 

the software to search your data. Use the instructions in the Guided 

Practice Activities document to help you get started.

Let’s log in to TEAL with the PEIMS Data Submitter role to begin. You 

will need to use the logins provided at the training session to complete 

this task.

Click Here to Begin



Accessing the Data
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Access Data

� Use the Access Data tab to search for PEIMS data

� Use the PDF, XLS or Print button to download or print the data
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Access Data – Data Search: Student

� User can choose Access Data and search their PEIMS submission

� Select the collection you wish to search and then select the Category 
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Access Data – Data Search: Student

� Select the Subcategory: Enrollment
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Access Data – Data Search: Student

� Select Program
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Access Data – Data Search: Student

� Enter the Student UID and click Search

� The data can be downloaded to a PDF file, XLS file or Printed



Viewing TSDS PEIMS Reports
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View Reports

• The View Reports tab in TSDS PEIMS will allow the user to view reports 

which are similar to the legacy PEIMS standard and special reports 

• This is the section where the users will see student enrollment and program 

level reports.

• The report names or parameters may vary slightly from the legacy PEIMS 

reporting conventions.
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View Reports
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Click the Report 

Name to view 

the Report List
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Reporting Categories

� The reporting categories are very similar to PEIMS legacy reports
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Standard Report Samples

� The Reports Navigation Page window will pop up. 

� The Reports Navigation window contains the list of available reports
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Standard Report Samples

� The user selects the report and selects LEA Level Data or Campus Level 

Data. The user will then specify which Campus or All Campuses.
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Maximize the Report Window

� Click the Maximize button in the upper right hand corner of the report 

window to maximize the report.
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Students by ADA Eligibility Report

� The report will generate.
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LEP/BIL/ESL and Parental Denials

� The reports are very similar to the Legacy PEIMS reports.
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Closing the Report

� Close the Report Window to close the Report



Guided Practice Activity #3: 
Accessing Data and Viewing Reports
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Guided Practice Activity #3: 
Accessing Data and Viewing Reports
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TASK: You will be working with your actual district data in the PEIMS 

Application, to access your data and view reports. You will interact 

directly with the software to search your data. Use the instructions in the 

Guided Practice Activities document to help you get started.

Let’s log in to TEAL with the PEIMS Data Submitter role to begin. You 

will need to use the logins provided at the training session to complete 

this task.

Click Here to Begin



Prepare and Finalize

79
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Prepare and Finalize

PEIMS Data Submitter View

� The prepare and finalize tab shows the detailed data status for the 

submission. The view we see on this screenshot is for the PEIMS Data 

Submitter



Completing the Data Submission
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Data Submission is Ready or Verified

� Once the data is free from all Fatal errors and all warnings and special 

warnings have been reviewed, the PEIMS Campus Submitter can mark the 

PEIMS data submission as ‘ready’ or ‘verified’ at the school level. This step 

is optional. 

� The PEIMS Campus Submitter cannot mark the data ‘Complete”.

� The PEIMS Data Completer can lock out the campuses or schools when 

they are ready to complete the data submission.

� At this point the LEA does not want any campus to make changes to the 

data.

� This functionality is only associated with the PEIMS Data Completer role. 
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Complete or Reject 
the Data Submission

� The PEIMS Data Completer can review the data and mark it Complete. 

� The data file must contain the entire district submission to mark it 

Complete.

� The system will now run validations again to be sure there are no fatal 

errors. If a category or subcategory has fatal errors the system will report 

this and they will need to be fixed before the data can be marked complete.

� The user will have to acknowledge the special warnings. 

� The data can be marked complete with special warnings and warnings.

� If the data needs additional work, the PEIMS Data Completer can mark it 

rejected.
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Complete Submission View
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Completion Process Status



Guided Practice Activity #4:
Completing the Data Submission
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Guided Practice Activity #4:
Completing the Data Submission

TASK: You will be working with your actual district data in the PEIMS 

Application, to mark the submission complete. You will interact 

directly with the software to search your data. Use the instructions in 

the Guided Practice Activities document to help you get started.

Let’s log in to TEAL with the PEIMS Data Completer role to begin. You 

will need to use the logins provided at the training session to complete 

this task.

Log into TEAL as the PEIMS Data Completer and select the Texas 

Student Data System Portal.

Click Here to Begin



Approving the Data Submission
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Approving the Data Submission

� Once all of the data has been review and marked ‘Complete’, the PEIMS 

Data Approver can mark the data ‘Approved’. 

� The LEA Approval process happens parallel with the Superintendent 

Approval Form (SAF).

� If there are problems with the data the PEIMS Data Approver can ‘Reject’ 

the file.
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Superintendent Approval Form (SAF)

� The Superintendent logs into TEAL to sign the SAF for the PEIMS 

submission.

� The Regional Education Service Center Executive Director would also sign 

the SAF from for the ESC PEIMS Data Submission.

� There is only one person per LEA who can have SAF access.

� This action runs parallel to the Approval action.
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Requesting an Extension

� Only the Superintendent can request an extension.

� This will be part of the August release and won’t be visible in the current 

version of the PEIMS Data Mart.

� The district must have extenuating circumstances in order to receive an 

extension from TEA.



Guided Practice Activity #5:
Approving the Data Submission

92
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Guided Practice Activity #5:
Approving the Data Submission

TASK: You will be working with your actual district data in the PEIMS 

Application, to mark the submission as approved. You will interact 

directly with the software to search your data. Use the instructions in 

the Guided Practice Activities document to help you get started.

Let’s log in to TEAL with the PEIMS Data Approver role to begin. You 

will need to use the logins provided at the training session to complete 

this task.

Log into TEAL with the PEIMS Data Approver role and select the Texas 

Student Data System Portal.

Click Here to Begin



Accepting the Data Submission

94
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Accepting the Data Submission

� The PEIMS Data Accepter (ESC) can accept the LEA Data Submission.

� The ESC PEIMS coordinator will use TEAL role of PEIMS Data Accepter to 

perform this function.

� Currently the ESC can only see the LEA view for Acceptance.

� In August the ESC will be able to see the multi-district view which contains 

a list of all of the LEAs in their Region.



Guided Practice Activity #6:
Accepting the Data Submission
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Guided Practice Activity #6:
Accepting the Data Submission

TASK: You will be working with your actual district data in the PEIMS 

Application, to mark the submission as accepted. You will interact 

directly with the software to search your data. Use the instructions in 

the Guided Practice Activities document to help you get started.

Let’s log in to TEAL with the PEIMS Data Accepter role to begin. You 

will need to use the logins provided at the training session to complete 

this task.

Log into TEAL with the PEIMS Data Accepter role and select the Texas 

Student Data System Portal.

Click Here to Begin



TEA PEIMS Administrative Functions
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TEA PEIMS Administrative Functions

TEA Administrators can:

� Configure Collections

� 2014 Fall First

� 2014 Fall Resub

� 2014 MDYR 2014 First

� 2014 MDYR Resub

� 2014 TSDS

� Manage Reports

� Approve Extensions

� Track Data Collections

� Load to PDM



Wrap Up, Knowledge Check, Survey, and 
Questions

100
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Wrap Up

Today we talked about: 

� TSDS High Level End User Process Map

� Promoting data from the ODS to the PEIMS Data Mart (PDM)

� Verifying that the data promotion has successfully completed

� Searching, sorting and downloading the validation errors

� How to Complete Approve and Accept the PEIMS Data Submission

What did you learn?

� How does a user promote data to the PDM?

� How does a user search for data validations in the PDM?

� Who would need the PEIMS Data Approver role?
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Knowledge Check

� Please click the Knowledge Check link in Project Share and take ten 

minutes to answer questions about this training session.

www.projectsharetx.org
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Training Survey

� Please click the survey link in Project Share and take five minutes to 

answer questions about this training session.

www.projectsharetx.org
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