When Should | Update the UID Master Record?

Click a name in the
discrepancy report
to view that record

.

Look at Local ID &
SSN to determine if
it is a match

!

Is it a match?

Which record is correct?

—

NEITHER

i SIS (left column)

Choose CANCEL (UCZ‘;?;T\A\;?;H
RECORD P

from SIS data)

i

Fix record in source
SIS

i

Reload via batch
process

i

Return to UID
Discrepancy Report

i

For that record,
choose YES to
update Master with
new, correct SIS info

-

PID (right column)

Choose NO
(Do not update
Master)

i

Keep a list of these
non-updated
students/staff

i

Go to your SIS and
update your local
record to match the
(correct) UID record

Select CREATE A
NEW ID button
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