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ABOUT THIS MANUAL

This manual is designed as a reference guide for the eScholar Uniq-ID® for Students
(eUID) system. It includes descriptions of components, stepped directions and
screenshots to assist with using the application. The manual includes detailed
information on error messages, file formats and other application-specific details. Each
major topic begins on a new page to make it easier to find information in this manual.

The manual includes some notes and tips that are designed to highlight important
information. The following Notes and Tips indicators are used:

@) NOTE: This box mention things that require special attention. The symbol to the left
indicates an important note to remember.

TiP: This box includes useful advice as the user works through the UID System. The
I]@ pointing hand always indicates a TIP.

Definitions, Acronyms, and Abbreviations
State ID: The internal student identifier generated by the eScholar Unig-ID® for
Students system.

SIS: Student Information System.

ID Assignment Process: The eUID system’s process of assigning IDs to students. This
process includes six main steps: (1) submitting a batch (2) validating the data (3) fixing
data errors (4) assigning IDs (5) resolving near matches/matches (6) downloading IDs.

Match Probability: The probability that two student records are the same student.

eScholar Unig-1D® for Students — the eUID abbreviation is used throughout the
application.

Assign Selected — This button is available within the Near Match pages. The label on
the button may vary by system. It may also be labeled Match.

Create New ID - This button is available within the Near Match pages. The label on the
button may vary by system. It may also be labeled No Match.
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DF — This is used throughout the document to reference Customer Defined Fields.

O

FP — This is used throughout the document to reference Automatic File Processing.

>

Master Data — This is the active record for the student and includes the ID and all of the
latest data.

History Record — When a master record is updated, the original data is moved to history
and the new data becomes the master data. The system retains all history information
for a student. Typically data is updated when a record is submitted, unless the
Authoritative Source feature is enabled. Please see Authoritative Source below.

@) NOTE: Some implementations may not use the term State ID. Certain implementations

use other terms specific to that system (e.g., GTID). This change is seen on buttons
and text labels throughout the application. These other terms may replace State ID in
more locations in Version 6.x than in prior versions.
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ABOUT THE APPLICATION

Purpose

The eUID system is designed for educational agencies to assign and maintain unique
student identifiers. The application allows users to:

Assign a unigue statewide student identifier for every student in pre-
kindergarten, kindergarten, elementary, and secondary public education
depending on licensing.

Generate random State IDs that are not constructed on any student
demographic details of the student.

Identify and locate a student from the statewide eUID database either using
the State ID, Alias ID, student demographics (e.g., last name), or with a batch
file.

Download unique identifiers by batch or by location.
Search by batch, agency name, or student name.

Claim students who have transferred to a new school / district and to allow
schools / districts to communicate with each through emails generated by the
system.

Access the eScholar Unig-ID® for Student system processing power via batch
mode, manual entry, Web Services, SIF, or Automatic File Processing.

The system also offers:

A powerful matching engine that uses complex logic to match students.

A tracking and logging process for all uploads / submissions of data and
changes to the system.

An easy-to-use interface for all functionality within the system.
An organized and structured approach to assigning IDs.
Maintenance and troubleshooting of IDs.

Secure and role-based access.
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ID Assignment Process

The ID Assignment Process within the eUID system consists of seven distinct steps:
Submitting the Student Data

File Validation

Validating the Student Data

Fixing Data Errors

Assigning IDs

Resolving Near Matches

Downloading IDs

Batch File WEDE

NookrwnNE

Data Submission Methods

Online
Auto File

®,
Validation
€

A 1
ervices

Data
Submission

Fix Errors

File
Validation

Resolve Output/
Near i Download
e Matches IDs
i eScholar
Contonta i oot papery o Matching Process
eScholar LLC ©2010. All Rights Reserved
Logging In

When logging into the eUID system, users should access the login URL and enter valid
login information.

Please enter a Login ID/IPassword

The steps to log into the system include: and click on the submit button.
1. Access the !ogin URL. O
2. Enter a LOgIn ID and Password Login ID: - =
3. CliCk the button. Paword: ..................................................
[ Clear {| Submit ]
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NOTE: Some users may not see or use the above login screen. Rather, they are
directed to the eUID system via another application (e.g., Department of Education main
portal). In such a situation, users have to select the eUID system from a list of
applications. They are then logged into the application without seeing the above

screen.

TIP: Users should not use the REFRESH, BACK, or FORWARD browser buttons with the
eUID system. There are links on every page to direct the user to other screens.

Section 508 of the Rehabilitation Act Compliancy
In order for the eUID system to be fully compliant with Section 508 of the Rehabilitation

Act, all functionality must work as intended if client-side scripting languages (e.g.,

JavaScript) are disabled. Below are some sample screenshots depicting what a user

sees with scripting enabled and what is displayed when scripting disabled.

If a user fails to enter a required field on a page with scripting enabled, the application
displays a pop-up message. An example displays below.

New Claim Entry
Gaining School Losing School
District: Allentown School District (0009) District: Allentown School District (0003)
School: Frankiin Roosevett Elemertary School [0009-01 v, School: James Madison High School (0101)
Grade Level: 05 v Grade Level: 05

Claim Date :

Emnail 0000@0009.abc
clf:

ce

ces:

Comments: (maximum length 255 characters) Col
Email Option: [] Copy Mail to Sender
Create Claim

If a user fails to enter a required field on a page with scripting disabled, the application
navigates to a new page instead of displaying a pop-up message. The error described

on the page is similar to the pop-up message. An example displays below.

Data Entry Errors
Current Login: 0000supr Location: 0008-Springfield School District
Field Name Field Value Error
Claim Date Claiming date 1s is mvalid. Should be of the form WMMWM/DD/YYYY.

State ID Home

Screenshots

All screenshots provided throughout this documentation were produced using

demonstration data.
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NEwW To VERSION 8.0

Home Page Improvements

The Home Page was enhanced with the addition of District and School filters. The
application now includes filter options by District and by School. For users with access
to multiple districts, the District filter option can be utilized to filter the list of batches on
the Home Page to a specific District.

Submission Type: Al ~ Processing Stage: Download State ID + Sort: Upload Date Desc Filter Results

From: 3_ To: H_
<Dt Allentown School District [ 0009 ] - Tl —
Find Batch:

Upload Date Batch Info Status Record Count Next Action
08/25/2010 INs Assigned 34 [ DownloadStatelD |
08/24/2010 ssigned 1 [ DownloadStatelD |
08/24/2010 ID{ Assigned 4 [ DownloadStatelD |
08/24/2010 ID{ Assigned 32 [ DownloadState D |
08/06/2010 Assigned 1 | DownloadState D |
08/06/2010 Ds Assigned 1 [ DownloadState D |

Displaying 1 to & of 35

Multiple Agency Uploads

For users with access to multiple agencies, the data can be submitted in one file for the
multiple locations using the Advanced Upload feature. The Advanced Upload page
includes a multiple agency option which allows users to indicate that the batch contains
multiple districts. Files loaded as Multiple Agency batches are owned by the submitter
and can only be viewed by the submitter and state-level users.
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Page Layout Improvements

Many pages throughout the application have been improved upon by displaying the
data in sections rather than in one table as in prior versions of the application. The
application now includes a General Information section, an Enrollment Information
section, a Customer Defined Field section and other sections. An example of the
display change is shown below.

Enter Individual Student

Current Login: 0000supr Location: 0009-Allentown School District State ID Home
Student Data Entry
General Information Enrollment Information

First Name:* Grade:* -
School:*

Middle Name:
District: * 0009

Last Name:*
Res District:* 0009

Alt Last Name:
School Yaar:* 20m

Suffix:
Local:*

Genderi* -
Source System:* Defautt -

Date Of Birth:* v/ = |/
= 2 Alternate ID:

Ethnic Code:
Alternate Source: -

Customer Defined Fields

Birth Town:

Birth Country:

R

m @ =m m @
T T TR TR
I - - -
uoh W om e

Guardian Name:

State ID:

ired Fields Assign State ID

Race/Ethnicity Fields

The application has been updated to include an Ethnicity Indicator field and four new
race fields. The original race field continues to be available. These fields may be
disabled by a system administrator and may not be visible to users.

Field Labels

The application now provides system administrators with the ability to customize certain
field names, including Last Name, First Name, District Code, School Code and the race
fields. Please contact your system administrator with any questions regarding these
fields.

Field Visibility
The application now provides system administrators with the ability to hide certain fields
if the fields are not used. Please contact your system administrator with any questions.

eScholar LLC
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Near Match Improvements

The application has been updated to allow for easier comparison and decision-making
on the near match comparison page. This page now displays the records side-by-side,
includes matching notes when appropriate, and match decision buttons.

Student Record being reviewed.

Master Student Record [ State ID: 235-167-4561 - 92.0]  Add lote

First Name: Alana Alana
Last Name: Tallett Tallet
Middle Name:
Suffix:
Alt Last Name: Tallet Tallet
Date of Birth: 12/04/2000 12/04/2000
Gender: FEMALE FEMALE
55N: Mot Present Mot Present
Ethnic Code: Hispanic Hispanic
Race 1: HISPANIC HISPANIC
Race 2: WHITE, NOT OF HISPANIC ORIGIN WHITE, NOT OF HISPANIC ORIGIN
Race 3: ASIAN OR PACIFIC ISLANDER ASIAN OR PACIFIC ISLANDER
Race 4: AMERICAN INDIAN OR ALASKA NATIVE AMERICAN INDIAN OR ALASKA NATIVE
Race 5: BLACK, NOT OF HISPANIC ORIGIN BLACK, NOT OF HISPANIC ORIGIN
District: 0009-Allentown School District 0009-Allentown School District
School: 0102-Franklin Roosevelt Elementary School 0102-Franklin Roosevelt Elementary School
Res District: 0009 0009
Grade: 05 05
School Year: 2010 2010
Source System: Default Default
Local: 987939674357 987939674357
State ID 2351674561
Alternate Id
Alternate Source
Birth Town
Birth Country
Guardian Name
Serial # 1074 325
Created: 08/24/2010 07/19/2010
Last Updated 08/24/2010 07/19/2010
Comments 2351674561;
Match Notes
Update Master @ Yes No
[ Assign Selected ] | Create Mew ID Cancel Record | | Return to List of Mear Matches

Update Master

The Near Match Resolution comparison page now allows users to determine if the
submission record should update the master record when the “Assign Selected” button
is selected. If the user has authorization to update the master record, the Near Match
comparison page will include an Update Master option. If the user clicks “No”, the
submission record will be assigned the State ID, but will not update the master record.
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FEATURES OVERVIEW

Home Page

The Home Page provides users with easy access to previously submitted batches and
to the application menu. Most pages throughout the application contain a State ID
Home button in the top right corner of the application to access the home page.

Upload Batch File

This feature allows users to upload a Student Batch File into the eUID system for ID
assignment.

Enter Individual Student

This feature provides users the ability to input the information for one student online
and assign a State ID.

Student Search

This feature allows a user to search for students through an online interface. This
function can be used to verify the details of a student already in the eUID system.

Batch Search
This feature allows a user to search for students with a batch file.

Extract & Download Batch

This feature provides users with the ability to extract and download six different types of
output files from the ID System:
e Errors to Fix
Near Matches/Duplicates to Resolve
IDs Assigned
Canceled Records
Rejected Student Batch Files
Fixed Records
Near Match Details

eScholar LLC
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Claiming Process

This feature provides users the ability to handle situations when a student transfers
from one school/district to another within the state. It provides a mechanism for the
schools involved to communicate with each other through automatic emails regarding
the transferring student.

Download by Location

This feature provides users with the ability to download student records for a specific
location and allows the user to select options during the download process. These
options include the field delimiter, field qualifier, date format, and whether or not to
include the header/footer.

Exit Application

This link allows users to log out of the application. By using the Exit Application link, all

sessions for the user are closed.

eScholar LLC
eScholar Uniq-ID® for Students - Version 8.x User Guide
Confidential and Proprietary Property of eScholar LLC ©2010. All Rights Reserved

10



i eScholar

We know education data.

HOME PAGE

Once a user successfully logs into the system, the eUID system home page will be

displayed. The home page is also accessible throughout the application by clicking the
button. The Home Page allows users to:

pload Batch File
Student Search

Exit Application

State ID Home

Enter Individual Student

|
Extract & Download Batch District: Allentown School District [ 0008] -

Access system components / menu items.

View previously submitted batches.
Filter batches.

Find batches.
Perform Next Action steps.

Submission Type: Al

From: ﬂ_

* Processing Stage: Al

o, [ |

|
Find Batch:

Access to the
menu items is
configured by
a System
Administrator.
The items
displayed will
vary by user
role.

|
|
|
Upload Date Batch Info District School \‘
07/28/2010 0009 0101
|
07/28/2010 118 0009 0101

Displaying 1 to 2 of 2

Accessing Feature Menu Items

‘\‘|DS Assigned 2 |

Ds Assigned 1 |

Indicates the current
Y, login and location.

Current Login: 0101usrl Location: 0009 - James Madison High School

v Sort: Upload Date Desc  w Filter Results

School:

Status Record Count Next Action

Download State ID |

Download State D |

Filter by Submission Type, Processing Stage,
Date Range, District, School, or by Batch.

The Menu displayed on the top left side of the screen contains links that allow users to
access the system components including uploading student batch files, entering
individual students, performing student searches, downloading various types of output
files, claiming transferring students, and exiting the application. These menu options
are based on system roles and assigned privileges. Some of the menu items described
throughout this manual may not be available for all users. All of the features listed on
the menu above are described in further detail later in this document.

I

NOTE: The STATE ID HOME button, provided on all other screens within the application,
redirects the user to the main page.
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Viewing Previously Submitted Batches

The right-hand section of the Home page provides users with a list of submissions to
the eUID system that have been uploaded via a batch file, entered online, submitted
using SLF or Web Services, edited online, or AFP. This list displays the upload date,
batch ID, current status, number of records in the batch, and the next action and only
displays batches the user has access to for their current location. The button in the
Next Action column allows the user to continue where they left off in the ID assignment
process.

State ID Home ?'f Current Login: 0101usrl Location: 0009 - James Madison High School
MENU Submission Type: Al -~ Processing Stage: Al + Sort: Upload Date Desc - Filter Results

Upload Batch File — —

Enter Individual Student  From: |06/18-2010] | To: [08/16/2010| =]

Student Search . -

Extract & Download Batch District:  Allentown School District [ 0009] - School:

Exit Application

Find Batch: Search
Upload Date Batch Info District School Status Record Count Next Action
07/28/2010 123 0009 0101 IDs Assigned 2 | Download State ID |
07/28/2010 [ 18 0009 0101 Igs Assigned 1 | | Download State ID |
T / ‘

|
Displaying 1 to 2 ofj‘ /
[ /

A button that J

provides a pop-up The current Status —/
with batch of the submission L Butions (o nifiate

information. This

is referred to the

ﬂ?atChhlnfc: trk])_utton dependent on the
roughout this next action

document. The number of — expected.
records to be

the next action.
They are

addressed in the
next action

NOTE: The status column always displays the current status of the batch being
@] processed and guides the user to the next action to be performed. The NEXT ACTION
column has a button that enables the user to initiate the next action. For AFP batches
there will be no Fix Errors Next Action button. These batches will include Resolve Near
Matches and Download IDs.

I]@ TiP: The eUID system contains many pages which display lists of items. All lists are
page loaded and may not show all records on one page. Users can navigate to other
pages in a list using the FIRST, PREV, NEXT, and LAST buttons on the bottom of each list.
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Filtering Batches

Users have the ability to narrow down the batch list by utilizing the batch filters. The
Home page includes the following filters:

Submission Type: Al ~ Processing Stage: Al v Sort: UpbadDateDesc  ~ | Filter Results
From: [05/26/2010] 7] To: [08/26/2010] 7],

District: Allentown School District [ 0009 ] |L| School:

Find Batch:

e Submission Type: The options are All, File, Online, SLF, Edit,
WebService, and Automation.

e Processing Stage: The options are All, Validate Data, Fix Errors, Assign
State ID, Resolve Near Matches, Download State ID, Canceled,
Validation in Progress, Assignment in Progress, Continue Validation, or
Continue Assignment.

e Submission Date: Expects valid date ranges.

e District: The application will display all of the Districts that a user has
access to so that the screen can be filtered by a specific district.

e Sort: Users can sort by Upload Date, Batch Number, or Batch Status.

To apply filters to the batch list, users should perform the following steps:

1. Access the Home page by either logging in or clicking the
button.

2. Click the dropdown arrow and select the appropriate option for each of the
filters.

3. Click the button.

4. The screen will refresh and limit the results based on the filters.

Finding a Batch

The Find Batch feature, located immediately above the list of submissions on the
application’s main page, allows users to view and work on a specific batch. The Home
page displays the Batch ID for each batch on the list. This Batch ID is unique to the
batch and can be used for finding a batch. To search for a batch, users should enter a
Batch Id in the Find Batch field and then click the button.
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Submission Typ-e All - Processing Stage: All + Sori: Upload Date Desc Filter Results
From: [05/28/2010] =] To: [08/2672010| 73]

District: Allentown School District [ 0009 ] |L| School:

Find @A [Seach >

If the application finds a matching batch, the system will display the page listing only
that batch in the Batch List.

Submission Type: Al * Processing Stage: FixErrors * Sort: Upload Date Desc Filter Results

From: HEIR To: ]
District: Allentown School District [ 0009 ] - School:
Find Batch:
Upload Batchinfo District School Status Record Next Action
Date Count
08/25/2010 0009 0000 Data Validation Incomplete. Fix 1 o
—  Data Errors

Displaying 1 to 1 of 1

If the application cannot find the batch the user specifies, the system will display a
message stating that no batches were found.

Submission Type: Al ~ Processing Stage: FixErrors ~ Sort: Upload Date Desc Filter Results

From: [05/28/2007| T3] To: [08/26/2007| 5]
District: Allentown School District [ 0009 ] - School:
Find Batch:

Upload Date Batch Info jstef School Status Record Count Next Action
Mo Batches Found.

If the application finds the batch the user specifies but the user does not have the
approriate rights to view the batch, the system will display a message stating the user is
not authorized to view the batch.

For those users who have access to more than one district, Find Batch has an
additional feature. If the batch number submitted is for a district other than the user’s
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current district and the user has access to that other district, the application will display
a message stating that the user should change their current district setting.

Submission Type: Al ~ Processing Stage: Al « Sort: Upload Date Desc  » Filter Results
From: |05/28/2010 78] To: [08/26/2010] 73]

District: Al Districts - School:

Find Batch:

Upload Date bretrrr"DISICL School S Hext Action
Click here to change your current district to: { 0008 - 0000 } and go to batch: 104

In the above example, the batch the user is searching for is in another district. Users
can switch to that other district automatically by clicking on the here link. Upon doing
so, the system will change the user’s district and also display the batch list with on the

that batch.

I]@ TIP: The application includes a Help button on pages with Help content available. This
21

help content can be accessed by clicking the Y Help icon. When the Help icon is
clicked, a pop-up window will display the Help content.
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UPLOAD BATCH FILE

Users can process a batch file for ID Assignment by clicking the Upload Batch File link
in the Menu:

This feature allows users to:

State ID Home = Upload a student batch file.
MENU Bk * Validate data.
= Fix validation errors.
e Sticent | From: = Assign IDs.

Student Search

g L * Resolve Near Matches.

Extract & Download Batch  Find = Download IDs.

Claiming Process

Download By Lacation Some implementations may disable this feature

Exit Application . .
o for certain or all users. In such an instance, the

link will not appear on the Menu.

Uploading a Student Batch File

The Upload Batch File component allows users to select a Basic or Advanced file
upload. The Basic upload option requires that the input file includes a header record,
student details, and a trailer record. The input file header record defines the extraction
date, import type and other file information. More details on the specific file
requirements can be found in the File Format document.

The Advanced option allows users to define the input file information in the eUID
system rather than in the file itself. With the Advanced option upload, users can select
the template, file to upload, field delimiter, field qualifier, and whether or not to ignore
the first row.

Basic Upload:

To upload a Student Batch file, users should follow these steps:
1. Click on the Upload Batch File link in the Menu.
2. Access the “Basic” tab.

o The system should default to the Basic tab, if the tab is not selected, click
on the Basic tab to access this upload option.

eScholar LLC
eScholar Uniq-ID® for Students - Version 8.x User Guide
Confidential and Proprietary Property of eScholar LLC ©2010. All Rights Reserved
16



i eScholar

We know education data.

Upload Batch File Basic Screenshot
Upload Batch File ~*

Current Login: 0000supr Location: 398-NC Juvenile Justice Unig-D

Basic Advanced

e —..
File to Upload: C (| Upload )
. ——

3. Click the button to view the local computer system directory structure.
The file must be located on the local computer system in order to upload the
file.

4. Browse through the directory structure and choose the directory/folder where
the batch file is stored.
5. Select the appropriate file from the local system and click the button.

6. Click the button. This uploads the file listed in the “File to Upload”
field to the eUID system server for subsequent processing.

Advanced Upload

Basic Advanced
Template: eScholar UniglD@v21 -
File to Upload: ‘]
Delimiter: TABE hd
Qualifier: -
Source System: -
Ignore First Row: Yes @ No

q“ll:jle agency file: )
Upload

1. Click on the Upload Batch File link on the Menu.

2. The Upload Batch File component will default to the “Basic” tab. Select the
“‘Advanced” tab.

3. Select the appropriate Template. Currently the only templates available are
eScholar Unig-ID® v1.0, eScholar Unig-ID® v2.0, and eScholar Unig-ID®
v2.1.

4. Click to view the local computer system directory structure. The file
must be located on the local computer or network drive in order to upload the
file.
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5. Browse through the directory structure and choose the directory/folder where
the batch file is stored. Select the appropriate file from the local system and

click the button.

6. Select the appropriate “Delimiter” for the file. The options available are:

e Comma
e Tab

7. Select the appropriate “Qualifier” for the file. The options available are “ or ‘.

8. For eScholar Unig-ID® File Format Version 2.0 and 2.1, users must select a
Source System. If eScholar Unig-ID® v1.0 is used, no Source System should
be selected.

9. Select the appropriate “Ignore First Row” option for the file. The options are
“Yes” or “No”. When “Yes” is selected, the first row in the input file will be
ignored during the upload processing. When “No” is selected, the first row
will be included in the upload processing. When “Yes” is selected, the row is
still counted in the record count provided in Batch Info, but the record is not
processed.

10.1If the file contains multiple agencies (Multiple Agency file), the Multiple
Agency File option must be selected.

I]@ TiP: Prior to eUID 8.0 the application only accepted single district files. In eUID 8.0 a

user with authaorization to multiple agencies (districts) can now upload one file which
includes data for all of those agencies. The near matches created by these batches can
only be resolved by the user or state administrators because the batch is created at the
state-level.

11.Click the button. This uploads the file to the eUID system server for
subsequent processing.

Once the file is uploaded using either the Basic or Advanced upload, the file passes
through file validation. The system performs a review of the file for issues in format and
layout and can produce a File Upload Failure or File Upload Successful status.

File Upload Failure

If the system encounters any file errors while attempting to upload the Student
Batch File, it will provide the user details about the error(s). The application will
display the reasons why the file failed to upload in the Status column.

eScholar LLC
eScholar Uniq-ID® for Students - Version 8.x User Guide
Confidential and Proprietary Property of eScholar LLC ©2010. All Rights Reserved
18



i eScholar

We know education data.

Upload Batch File

Current Login: 0000supr Location: 0009-Allentg Ll State ID Home
Upload Date Batch | us T 22 Next Action
Records
File Upload failed for the following reasons: Upload New File
The uploaded file does not appear to be for this application. Detail record found befol

header record.
The uploaded file does not contain a header record.
The uploaded file does not contain a trailer record.

The file you attempted to upload has been saved to the database and can be download
using the Extract & Download Batch feature. The batch number assigned to this file i
Fix The Above Errors And Resubmit New File
ct DE for Assistance.

E NOTE: The application will store all rejected Student Batch Files in the database when

there is a fatal file error. Users can download these files with the Extract & Download

Batch module. The above screen will provide a batch number that can be used to find
the file in Extract & Download Batch.

File Upload Success

If a batch does not encounter any file issues, the system will allow the user to view
details about the batch and to proceed to the Validation step. The following screen
displays if the batch file upload is successful:

Upload Batch File

Current Login: 0009admn Location: 0009-Allentown Schoal District State ID Home
Upload Date B3 0 Status Record Count M
06/13/2006 | 42 ) File Uploaded. Begin Validation Stage @ [ \ValidateData Y |
| . 4
v \ | S ———
\ |
| ‘\
Batch Info ! | The current \‘
button status of the ——— | The number of records
batch file that will be involved in

Batch Information

the next action

Once a batch has been submitted, users can click the “Batch Info” button (see graphic
above) to display the status of the batch file. This button will display the batch number
for that batch. This information can be displayed at any point during the batch process.
A pop-up window similar to the following will be displayed when the button is clicked:

I

NOTE: With some implementations, the label on the BATCH INFO button displays the
text “‘BATCH INFO”instead of the actual Batch Number. However, the information in the
pop-up remains the same.
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NOTE: For a full explanation of the different sections or tabs of the Batch Info window,

@] please see Appendix A.

Validating Data

Once a file has passed file validation, the next step is data validation. This process
loads the records in the file into the staging database tables, where further validation
checks are performed on the data. This includes validation of valid values such as
dates and codes, user authorization for submitted records, and possible claims. This
step will produce validation errors (validation failure) or will allow the user to proceed to
the next step of assigning IDs if there are no validation errors.

To validate data users should perform the following steps:
1. Upload a batch as described above.

2. Click the button.

3. A validate data screen will be displayed. View the batch and validation
details as needed.

Validate Data

Current Login: 0000supr Location: 0009-Allentown School District State ID Home
Upload Date Batch Info Status Number of Records Next Action
0171852008 236 Diata Validation is in progress. In Progress Check for completion later.

4. Click the button to return to the main page to check for the
updated status of the process.

Submission Type: Al ~ Processing Stage: FixErrors = Sort: Upload Date Desc Filter Results
From: [E20200] 1 To; [E200] )
District: Allentown School District [ 0009 ] - School:
Find Batch: Search
Upload Batchinfo District School Status Record Next Action
Date Count
08/25/2010 146 0009 0000 Data Validation Incomplete. Fix 1 | ( Fix Errors ) |
T = Data Errors NG v

Displaying 1 to 1 of 1

m NOTE: If no errors are found during the validation process, the system navigates to the
ID assignment screen. If errors are found, the Fix Errors button will be displayed.
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l]@ TIP: If the batch upload proceeds through the “Validate Data” step without interaction
from the user, the system administration may have set the “Auto Start Validation”

system property to Yes. When the property is set to Yes, users will not see the
“Validate Data” button.

NOTE: If the system is interrupted (e.g., connectivity to the database is lost) during data
m validation, the batch returns a message stating the same. Click CONTINUE VALIDATION

in the Next Action column to restart the process. This may be the case even if all the
records, according to their status, appear to have finished validation. In this instance,
the user should still click CONTINUE VALIDATION.

Batch Information

To view specifics about the batch, users can click the button in the Batch Info column.
This Batch Information pop-up screen will display a Batch Statistics tab. This tab will
display information on the status of the batch and the number of records the status
applies to.

The Batch Statistics tab —\
will group records in the \
file according to where \
they are within the ID N
Assignment process. For Batsh Statistics Processing Info Download Info General Info
a full list of all statuses

and their groups, please

Batch Information : Batch 146

see Appendix B. Ready to Fix Data Errors

Ready to Fix Data Errors 1

Ready to Assign IDs

This displays the number eady to Assign IDs - 1D Present in Record - No 1
of records in the batch file Exact Match
that have data errors and Ready to Assign IDs - Exact Match 1
need to be fixed.

Ready to Assign IDs 32

Canceled
This displays the number E ce_ledd[?urli{g th?‘Vall__idati{{jml:l S;age - 1D , 1
of records in the batch file ontained in Record Not Found in 5System
that have passed data
validation. This displays the number —/
of records in the batch

that were canceled.

For more details on batch information, refer to Appendix A.
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Fixing Validation Errors

If the batch file contained one or more records that failed validation, the main page will

display a button in the Next Action column:
Submission Type: Al ~ Processing Stage: FuxErmors ~ Sort: UploadDateDesc

From: [05/2872010] 3] To: [08/26/2010] 2|
District: Allentown Scheol District [ 0003 ] - School:
Find Batch:
Hezr Batch Info  District School Status Record Next Action

Count

Date
08/25/2010 0009 0000 Data Validation Incomplete. Fx@ <L — w
o

Data Errors ~——

Displaying 1 to 1 of 1 |

This value represents the number of records that have —
data errors.

All records with a data error must be fixed or canceled before submitting the batch for
ID assignment.

Fix Errors
To fix/address the data errors, users should perform the following steps:

1. Click the button mentioned above.

2. The system will display the Fix Errors page.

3. Click the button or click the hyperlinked Last Name or First Name
columns on the Fix Errors list page to continue the fix process.

Fix Errors
Current Login: 0000supr Location: 0009-Allentown School District State ID Home
Cancel All Checked Records I I Cancel All Error Records For This Batch I

| Select All On Page

ast Name: tame: Middle Name Suffix Date Of Birth Gender
[] Westbrook Tim. 05/14/1991 FEMALE

Displaying 1to 1 o

NOTE: All records that fail validation must be reviewed and fixed for the batch to be
@] considered for ID assignment.
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The Fix Errors details page will display the student information, along with an
error message directly below the error fields. In addition, a list of all the original
data errors (when the record first went through data validation) will display at the
bottom of the page. The information displayed on the Fix Errors screen is
dependent upon the Default Upload Template configuration. When eScholar
eScholar Unig-ID® v2.0 is the Default Upload Template, the fields associated
with this template will be displayed. If eScholar Unig-ID® v1.0 is the Default
Upload Template, the eScholar Unig-ID® v2.0 fields will not be displayed.

E2
Fix Errors Y

Current Login: 0000supr Location: 0009-Allentown School District State ID Home

Edit Student Record
Any corrections to data should also be made in your local Student Information System

General Information Enrollment Information
First Name:* Tim 7 A \
adei” .
— * Invalid
Middle Name: >
N School:* 01 /
Last Name: * Westbrook I —
Res District:” HTRTATT
Alt Last Name: Westbrook
Districk:* 0009
Suffix:
School Year:* 2010
Gender: * FEMALE -
Local:* 867134938752
Date Of Birth:* * 4 14
vk
Non-Hispanic - Source System: Default -
Ethnic Code: * Ethnicity Indicator is invalid for selecte Alternate ID:
grade level.
d . Alternate Source: -
Race 1:
|
Race 2: BLACK, NOT OF HISPANIC ORIGIN | Customer Defined Fields
|
SSN: . . \‘ Birth Town:
“ Birth Country:
“ Guardian Mame:
I
* ired Fields Update Student Record I I Cé@ncel Student Record I I Back To Fix Error List Tezems Foweirirr e |
T

|
lbriginal Validation Errors ’

« Grade Level is not valid(PKK) |
« Ethnicity Indicator is invalid for selected grade level (02) \ ‘

\
f \

| ‘ .
Displays the original | — l'| Example of error message Displays a counter of how .
validation error(s) displayed below the field many records remain to
in question. be fixed.

4. Correct all of the error fields by entering valid values.

Click the [UppaTE STubeENT RECORD| button.

6. The system will display a confirmation page indicating that the error was
successfully fixed or will return to the Fix Errors form until all issues are
resolved.
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Fix Errors

Current Login: 000%admn Location: 0009-Allentown School District State ID Home

System Message

Student Record Successfully Updated.

(_ﬁack To Fix Error List 3 7\'Iext Error Record j
A\ g N

T~ SN
7. From the above page, users can return to the list of records with data errors
by clicking |Back To Fix ERRORS LisT Or can navigate to the next data error record
by clicking the Next ERRor RECORD| button.

Repeat as necessary to resolve each record.

Once all the records have been reviewed and fixed, the button on the
confirmation page will change to |Proceep 1o ID Assienment.  Click this button to
proceed.

Record buttons may be disabled.

’E NOTE: With some implementations, the Update Student Record, or Cancel Student

Cancel Records

Records can be canceled on the Fix Errors details page or the Fix Errors list page.
When a record is canceled the record is removed from the batch and cannot be
assigned an identifier within that batch. The corrected records need to be re-
submitted in a new batch file in order to be processed.

Records from the Fix Errors list can be canceled, either by specific records or by all
errors in the batch. To cancel a specific record on the Fix Errors list page, users can
check the box to the left of the record and then click the [CANCEL ALL CHECKED RECORDS|
button on the Fix Errors list page as shown below. Multiple records can also be
canceled by selecting more than one record on this page. Users can also select all
records on this page by checking the SELECT ALL IN PAGE checkbox and then
clicking the |CanceL ALL CHECKED RECORDS button.

To cancel all error records in the entire batch, users should click the
[ERROR RECORDS FOR THIS BATCH button.

NOTE: The list of records with data errors may span two or more pages. The Cancel
m All Records for This Batch button can be used to cancel all of the error records, even
those listed on other pages.
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To cancel records from Fix Errors details page, users should click the [CanceL StubenT|

button.

Fix Errors detail page screenshot:

7
FixErrors !

Current Login: 0000supr Location: 0009-Allentown School District State ID Home

Edit Student Record
Any corrections to data should also be made in your local Student Information System

General Information Enrollment Information
First Name:® Tim Grade:* -
* Invalid
Middle Name:
School:* 0101
Last Name: * Westbrook
Res District:* ooos
Alt Last Name: Westbrook
District: * 0009
Suffix:
School Year:* 2010
Gendar:* FEMALE +
Localt* 867134938752
Date OF Birth:* 05~ ;14w ;1891 =
*
Non-Hispanic . Source System: Default -
Ethnic Code: * Ethnicity Indicator is invalid for selected Alternate ID:
grade level.
Alternate Source: -
Race 1t ASIAN OR PACIFIC ISLANDER -
Race 2: BLACK, NOT OF HISPANIC ORIGIN Customer Defined Fields
55N Birth Town:
Birth Country:
WName:
* Recpiirecl Filic Update Student Record ( [ Cancel Student Record D [ Back To Fix Error List Reconts Remaining fo Foc: 1

Original Validation Errors

» Grade Level is not valid(PKK)
» Ethnicity Indicator is invalid for selected grade level.(02)

NOTE: Canceling a record effectively removes it from the batch and it will not be used in
the remaining steps of the ID Assignment Process.
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Assigning IDS

After all validation errors are addressed, either by fixing or canceling the student record,
the screen below displays. ID assignment can now be started.

Fix Errors
Current Login: 0002adrnn Location: 0009-Allentown School District
Upload Date Batch Info Status Record Count #
06/13/2006 q 42 } Data alidation Complete. Ready to Assign State IDs 1 Assign State ID
e e ——

To assign IDs, users should perform the following steps:

1. Click the [Assien STATE ID| button in the Next Action column. When this process is
initiated, the eUID system displays an intermediate page as follows:

Assign IDs

Current Login: 0000supr Location: 0009-allentown School District State ID Home
Upload Date Batch Info Status Number of Records o it
01/09/2008 ID Assignment is in progress. In Progress Check for completion later.

2. To review the updated status of the assignment process, return the system

home page by clicking the button.

3. Review the “Status” column for the updated status or click the “Batch Info” button
to review batch information. See Batch Information section below for more
details about the “Batch Info” button.

4. Review the “Next Action” column for the appropriate next step(s).

The ID assignment process can produce three different results: Match, Near
Match or No Match.

a. If the system encounters a single Match, it will assign the ID of the
matching student to the record being submitted. The information
contained in the submitted record becomes the ID’s current information
and the information of the matching student becomes part of that ID’s
history. These records do not need to be reviewed.

not the master record is updated when a Match is found. If the submitting source has
authority to update master records, the master record will be updated and the original
master record will be moved to history. If the submitting source does not have authority
to update master records, the master record will not be updated.

é NOTE: The system includes an Authoritative Source feature that impacts whether or
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b. If the system encounters a Near Match, multiple Matches, or any
combination of both, it will mark the record as Ready to Resolve Near
Matches/Duplicates and an ID is not assigned. These records need to
be reviewed and resolved by a human.

c. If the system finds no matching student, it will assign a new ID. These
records do not need to be reviewed.

NOTE: For some implementations, outcome “c” above will have to be reviewed and
resolved by a human. In those instances, the application will not assign the ID of the
matching student but rather mark the record as Ready to Resolve Near
Matches/Duplicates.

5. Complete the "Next Action” step by clicking the appropriate button.

a. If one or more Near Matches are encountered, the “Status” for the batch
will be “Near Matches / Duplicates Found” and the “Next Action” column
will display a |ResoLvE NEAR MaTcHES| button:

010972008 190 D= Assigned 1 [ Download State 1D ]
01/09/2008 184 Mear Watches / Duplicates Found 1 [ Resolve Mear Matches ]
e —

b. If the application does not find any near matches, the Status for the batch
will be IDs Assigned and the “Next Action” column will display the
IDownLoAD STATE ID| button.

190 IDs Assigned 1 S Download State |D 2
189 Mear Matches / Duplicates Found 1 Resalve MNear hWatches

NOTE: With some installations the application could also create a claim for one or more
records within a batch. This is called Auto Claiming. When this feature is enabled, the
application automatically generates a claim for the student record. Once the claim is
created, the record is removed from the batch.

NOTE: If the system is interrupted (e.g., connectivity to the database is lost) while it is
performing ID assignment, the batch will be returned with a message stating the same.
The process can be restarted by clicking CONTINUE ASSIGNMENT in the Next Action
column. This may be the case even if all the records, according to their status, appear
to have finished ID assignment. In such an instance, you should still click CONTINUE

ASSIGNMENT.
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Batch Information

Users can click to display the status of the batch file and its records. A pop-
up window similar to the following displays:

Batch Information : Batch 29 |

Y This group displays the number
/ of records that encountered
e 5 Near Matches that need to be
Batch Statistics Processing Info Download Info General Inf

resolved in order to proceed.

Ready to Resolve Near Matches/Duplicates
Ready to Resolve Near Matches/Duplicates 3

ID Assignment Complete

- - - This group displays the records in the
Student Found and History Created During Assign ID Stage 2 batch that have completed ID

Assignment. In this example, the
system found a single matching student
for two records.

Resolving Near Matches

All Near Match records must be resolved before the user can continue to the next step

in the ID Assignment process. Near Match records can be resolved by assigning an ID,
creating a new ID, or by canceling the record(s).

Processing Near Matches
To resolve near matches, users should perform the following steps:

1. Click the ResoLve NEar MaTcHES button on the home page.

01,/09/2008 190 IDs Assigned 1 Download State |D

01/09/2008 189 Near Matches / Duplicates Found 1 | Resolve Near Matches) |

2. Review the Resolve Near Matches/Duplicates list screen for information about
the records.
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Resolve Near Matches / Duplicates ¢ Y

Current Login: 0000supr Location: 0009-Allentown School District State ID Home
Select All On Page | Cancel All Checked Records | | Cancel All Near Match Records For This Batch |

Filter Results 13

Last Name:

Last Mame First Name Middle Name Alt Last Name Suffix Date Of Bith Gender District  School

Madrigal  Eliezer Madrigal 06/03/1999 MALE 0009 0101 0009 Review and Select
Santana  Daniel Chavez 12/08/1994 FEMALE 0009 0101 0009 Review and Select
Tallett Alana Tallet 12/04/2000 FEMALE 0009 0102 0009 Review and Select

Displaying 1 to 3 of 3

3. Click the |Review anp SELECT] button or the hyperlinked name to view additional
details about the Near Match and to resolve the issue.

the Last Name field and clicking the Filter Results button. This filter allows the user to
display only the results within that batch which meet the filter criteria. Portions of names
can be used for this search.

!f NOTE: The Near Match List can be filtered by typing the Last Name of the student in

4. Review the Resolve Near Matches / Duplicates details page. The top section
displays the submitted student and the bottom section displays a list of matching

students:

20

Resolve Near Matches / Duplicates
Current Login: 0000supr Location: 0009-Allentown School District State ID Home
Student Record to Review and Select.
ast Name First Name f Name Alt Last Name Suffix Date Of Birth Gender District School
ntana Daniel Chavez 12/08/1994 FEMALE 0009 0101
| Assign Selected | | Create New ID | | Cancel Record | | Select Another Record |

MNear Matches / Duplicates Found.
ast Name First Namé Middle Name Alt Last Name Suffix  Date Of Birth Gender District  School  Match Probability
Santana Danny Chavez 11/08/1994 FEMALE 0009 01 89 [NEAR MATCH]

The match probability and type of match (Near Match or Match) J
reported by the ID assignment process.

The purpose of the above screen is simply to decide if the student under review
is the same as one of the matching students or if the student under review is a
brand new student. The links in the Last Name and First Name columns will
navigate the user to the Compare Student Information interface. That page will
display the record to be resolved along with the matching student record in
detail. The link in the School Code column provides details about the school,
including school name and contact information.
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To review the comparison details on the Compare Student Information page,
proceed to step 5. To review School Details, proceed to step 7. To continue

without a review, proceed to step 8.

5. Click the hyperlinked Last Name or First Name to view the Compare Student
Information page. The page, as shown below, displays the submitted student in
the “Student Record being reviewed column” on the left and the matching
student at the “Master Student Record” column on the right of the page.

Compare Student Information

Current Login: 0000supr Location: 00039-Allentown School District State ID Home
Student Record being reviewed. Master Student Record [ State ID: 820026 4602 - 89.0]  Add Hote
First Name: Daniel Danny
Last Name: Santana Santana
Middle Name:
Suffix:
Alt Last Name: Chavez Chavez
Date of Birth: 12/08/1994 11/08/1994
Gender: FEMALE FEMALE
55N: Mot Present Mot Present
Ethnic Code: MNon-Hispanic MNon-Hispanic
Race 1: AMERICAM INDIAM OR ALASKA NATIVE AMERICAN INDIAM OR ALASKA NATIVE
Race 2: BLACK, NOT OF HISPANIC ORIGIN BLACK, NOT OF HISPANIC ORIGIN
District: 0009-Allentown School District 0009-Allentown School District
School: 0101-James Madison High School 0101-James Madison High School
Res District: 0009 0009
Grade: 03 03
School Year: 2010 2010
Source System: Default Default
Local: 335354575577 335354575577
State 1D 3200264602
Alternate Id
Alternate Source
Birth Town
Birth Country
Guardian Name
Serial # 1089 692
Created: 08/24/2010 07/19/2010
Last Updated 08/24/2010 071972010
Comments 8200264602,
Match Notes
Update Master @ Yes No
[ Assign Selected ] | Create New ID | | Cancel Record | | Return to List of Near Matches |

Iy

=

TIP: All fields in which the information differs between two students is highlighted as
follows:

1. Values in the fields, if any, are italicized.

2. Background color for the field is yellow.

TIP: If a near match was forced by the system, the application will a reason for the
near match within the “Match Notes” row. This may include a note about the Twins
Rule, SSN Rules or other forced near match scenarios.
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TIP:  With some implementations the Social Security Number field will display as an
actual value and in other implementations will be masked (e.q., ###-##-##H#H).

Regardless, if the social security number is masked or not, the application will highlight
that field with italics and render the background color yellow when it differs between the

students.

NOTE: Users can add Student Notes from the page above. For more information on
Student Notes, please refer to the Claiming Process or Search Individual Student
sections.

6. If the submission record matches the master record and the user has
authorization to update the master data, the application will display an “Update
Master” option. This option only applies if the Assign Selected match decision
button is clicked.

a. Option “No” — The submission record will be assigned when the “Assign
Selected” button is clicked, but the master data will not be updated with
the submission record information.

b. Option “Yes” — The submission record will be assigned when the “Assign
Selected” button is clicked and the master data will be updated with the
submission record information.

Created: 08/24/2010 07/19/2010
Last Updated 08/24/2010 07/19/2010
Comments 8200264602;

Match Notes

Update Master (0 Yes © o)
Assign Selected | Create New ID || Cancel Record || Return to List of Near Matches |

7.

Decide how the near match should be resolved. To resolve a near match a user
can assign an ID, create a new ID or cancel the record.

a) If the student under review is the same as master record, the user should
click the |Assien SELECTED| button.

b) If the student under review is different from the master record, the user

should click [CrReaTeE NEw ID| button.

c) If the user wishes to cancel the record under review, the user should click the
ICANCEL Recorp| button.

d) Users can also navigate back to the list of Near Matches by clicking
ILisT oF NEAR MATCHES|.
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NoOTE: With some implementations, the Assign Selected/Match, Create New ID/No

ﬁn Match or Cancel Record buttons could be disabled.

In some instances the application may not display highlighted differences between the
submission and master record. This can occur when the master record was updated
after the near match was created and this update changed the data to the same data
as in the submission record. When this occurs, the application displays a message in
the Comments row as shown below.

First Name:
Last Name:
Middle Name:
Suffix:

Alt Last Name:
Date of Birth:
Gender:

SSN:

Ethnic Code:
Race 1:

Race 2:

District:

School:

Res District:
Grade:

School Year:
Source System:
Local:

State 1D
Alternate Id
Alternate Source
Birth Town
Birth Country
Guardian Name
Serial #
Created:

Last Updated

Comments

Match Notes
Update Master

Student Record being reviewed.
Eliezer
Madrigal

Madrigal

06/03/1999

MALE

Mot Present

Hispanic

AMERICAM INDIAN OR ALASKA MATIVE
WHITE, NOT OF HISPANIC ORIGIN
0009-Allentown School District
0101-James Madison High School

Master Student Record [ State ID: 7546056462 - 92.0]  Add tote
Eliezer
Madrigal

Madrigal

06/03/1999

MALE

Mot Present

Hispanic

AMERICAN INDIAN OR ALASKA NATIVE
WHITE, MOT OF HISPANIC ORIGIN
0009-Allentown School District
0101-James Madison High School

0009 0009

05 05

2010 2010

Default Default

654173755112 654173755112

7546056462 7546056462

1071 1184

08/24/2010 07192010

08/24/2010

7546056462- F'Iea_se nate that the mformatmn for this !D has changed after the
application created this near match/duplicate.

@ Yes No

Assign Selected ] | Create New ID | | Cancel Record | | Return to List of Near Matches |

8. Click the appropriate decision button (Assign Selected, Create New ID, or
Cancel Record) or click the ReTurn 1o LisT oF NEAR MATCHES button to return to the
Resolve Near Matches / Duplicates details page.
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9. From the near match summary page, users can view additional details if
necessary. On the Resolve Near Matches/Duplicates interface, users can view
information about the school of the matching student by clicking the link in the
School Code column:

2
Resolve Near Matches / Duplicates '/

Current Login: 0000supr Location: 0009-Allentown School District State ID Home
Student Record to Review and Select.
Last Name First Name Middle Name Alt Last Name Suffix Date Of Birth Gender District School
Santana Daniel Chavez 12/08/1994 FEMALE 0009 0101
Assign Selected I I Create New ID I I Cancel Record I I Select Another Record I

MNear Matches / Duplicates Found.
Last Name First Name Middle Name Alt Last Name Suffix  Date Of Birth Gender District kool  Match Probability
Santana Danny Chavez 11/08/1994 FEMALE 0009 89 [NEAR MATCH]

SCHOOL INFORMATION

District 009

District Name Allentown School District
School 101

School Name James Madison High School
Street

City Mack City

State AL

Zip 10605

Contact r. Principal

Title Principal

Phone 2125550000

Fax 2126660000

Email 0101@0008.abc

10.1f a decision was not made on the prior screen and the user clicked on the
IRETURN TO LIST oF NEAR MATCHES| button, the user can make a decision on the near
match summary page.

11.Decide how the near match will be resolved. As mentioned above, to resolve a
near match a user can assign an ID, create a new ID or cancel the record.

7
Resolve Near Matches / Duplicates '/

Current Login: 0000supr Location: 0009-Allentown School District State ID Home
Student Record to Review and Select.
Last Name First Name Middle Name Alt Last Name Suffix Date Of Birth Gender District School

Santana Daniel Chius (18/1994 FEMALE 0009 0101
; Assign Selected [ Create New ID ]1 Cancel Record ) I Select Another Record I
Near Matches / Duplicates Found.

Last Name First Name Middle Name Alt Last Name Suffix  Date Of Birth Gender District  School  Match Probability
Santana Danny Chavez 11/08/1994 FEMALE 0009 01 89 [NEAR MATCH]
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e) If the student under review is the same as one of the matching students, the
user should select the radio button to the left of the matching student and
then click |Assien SELECTED].

f) If the student under review is different from the matching students, the user

should click [CReEaTE NEw ID|.

g) If the user wishes to cancel the record under review, the user should click the
ICANCEL Recorp| button.

h) Users can also navigate back to the list of Near Matches by clicking
IANOTHER RECORD/.

NOTE: With some implementations, the Assign Selected/Match, Create New ID/No
ﬁn Match or Cancel Record buttons could be disabled.

Canceling Near Matches

In addition to being able to cancel a record from the Resolve Near Matches /
Duplicates screen shown above, records can also be canceled from the Resolve
Near Matches / Duplicates home page when this feature is enabled by a System
Administrator.

To cancel records, users should check the box(es) to the left of the record(s) and
then click the [CANCEL ALL CHECKED RECORDS button. Users can select all records on the
page by selecting the SELECT ALL IN PAGE checkbox before clicking

ICHECKED RECORDS|.

To cancel all records in the batch, users should click the |CANCEL ALL NEAR MATCH
IRECORDS FOR THIS BATCH button.

Resolve Near Matches / Duplicates ¢ Y

Current Login: 0000supr Location: 000%-Allentown School District State ID Home
A
O Select All On Page S Cancel All Checked Records) | | < Cancel All Near Match Records For This Batch > |
— E——
Last Name: Filter Results

[ame Middle Name Alt Last Name Suffix Date Of Bith Gender District School Res District
Madrigal 06/03/1999 MALE 0009 0101 0009 | Review and Select |

Chavez 12/08/1994 FEMALE 0009 0101 0009 | Review and Select |

Madrigal  Eliezer

Santana

Daniel

Tallett Alana Tallet 12/04/2000 FEMALE 0009 0102 0009 | Review and Select |

Displaying 1 to 2 of 2

NOTE: The list of Near Match records may span two or more pages. The Cancel All
Near Match Records for This Batch button cancels all near matches in the batch list,

I
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not just the batches displayed on an individual page. The Cancel All Checked
Records button only cancels those batches that are selected.

Once all records are resolved, the next step in the process is to download the ID.

Filtering Near Matches

To filter the list of names on the Resolve Near Match/Duplicates page, type the last
name or partial last name of the student in the Last Name text box and click the
button. This will filter the listing to only the last names matching the filter.

Example of the list before the filter:

Resolve Near Matches / Duplicates ‘!"’;r'

Current Login: 0000supr Location: 0009-Allentown School District State ID Home
[[]  select all On Page [ Cancel All Checked Records ] [ Cancel All Near Match Records For This Batch ]

< |55t Name: Filter Results P

Last Mame First Name Middle Name Alt Last Name Suffix Date Of Bith Gender District School Res District

[[] Madrigal ~ Eliezer Madrigal 06/03/1999 MALE 0009 0101 0009 [ Review and Select ]
[[] Santana  Daniel Chavez 12/08/1994 FEMALE 0009 0101 0009 [ Review and Select ]
[[] Tallett Alana Tallet 12/04/2000 FEMALE 0009 0102 0009 [ Review and Select ]

Displaying 1 to 2 of 3

Example of the list with a filter of “Rod”:

Resolve Near Matches | Duplicates ‘!"’;r'

Current Login: 0000supr Location: 0009-Allentown School District State ID Home
Student Record to Review and Select.
Last Name First Name Middle Mame Alt Last Name Suffix Date Of Birth Gender District School
Santana Daniel Chavez 12/08/1994 FEMALE 0009 0101
Assign Selected ] [ Create New ID ] [ Cancel Record ] [ Select Another Record ]

Near Matches / Duplicates Found.
Last Name First Name Middle Mame Alt Last Name Suffix  Date Of Birth Gender District  School Match Probability
) Santana Danny Chavez 11/08/1994 FEMALE 0009 0101 89 [NEAR MATCH]

eScholar LLC
eScholar Uniq-ID® for Students - Version 8.x User Guide
Confidential and Proprietary Property of eScholar LLC ©2010. All Rights Reserved
35



i eScholar

We know education data.

Downloading IDS

Upon completion of the steps described above, the application home page will display
the status of the batch as “ID Assigned” and a [DownLoab STaTe ID| button in the Next
Action column.

Submission Type: Al ~ Processing Stage: Download State D +* Sort: Upload Date Desc Filter Results

From: ﬂ_ To: ﬂ_
District: Alentown School District [ 0009 ] - School:
Find Batch:

Upload Date Batch Info District School Status Record Count Next Action
08/26/2010 0009 0000  IDs Assigned 34 [ DownloadState D |
08/24/2010 143 0003 0000 1 < DownloadStale D__D
08/24/2010 0009 0000  IDs Assigned 4 [ DownloadState D |
08/24/2010 0009 0000  IDs Assigned 32 | DownloadState D |
08/06/2010 0009 0101  IDs Assigned 1 [ DownloadState D |
08/06/2010 0009 0000  IDs Assigned 1 | DownloadState D |
Displaying 1 to 6 of 35

To download the IDs for the batch, users should perform the following steps:

1. Click the [DownLoaD StaTE ID button on the application home page for the
appropriate batch.

2. Download the IDs Assigned file by clicking the here link in the Status column.
Doing so will open a File Download dialogue box that enables users to either
open the file or save it to your local computer.

Download ID
Current Login: 0009admn Location: 0009-Allentown School District State ID Home
Upload Date Batch Info Status Record Count Next Action
0B/13/2006 g mMplste. 11 [ Return To State ID Home |
Cligk here to dhwnload the file.

3. The format of the downloaded file will be exactly the same as the Student Batch
File and each student record will include the ID that was assigned to that
student.

@) NOTE: The downloaded file can be used to update a user’s Student Information System
or other data systems.
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Batch Information

Users can click BatcH INFd| to display the status of the batch file and its records. A pop-

up window similar to the following displays:

Batch Information : Batch 42

Batch Statistics Processing Info Download Info General Info

ID Assignment Complete
New ID Assigned - No Matching Record Found 10

Student Found and History Created During Assign ID Stage 1

This group displays the number
of records that completed ID
Assignment. In this example, 10
records were assigned a brand
new ID and 1 record found a
single matching student.

Canceled — |
[Canceled During Fix Errors Stage 1
Close Window

eScholar LLC

This group displays the records in
the batch that have been
canceled. In this example, one
record was canceled during the Fix
Errors step.
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ENTER INDIVIDUAL STUDENT

Users can process a single student record for ID Assignment by clicking the Enter

Individual Student link in the Menu:

State ID Home
MENU .

< Enter Individual Student - u

Batch Search "
Extract & Download Batch L]
Claiming Process
Download By Location
Exit &pplication

This feature allows users to:

Manually enter one student at a time.
Validate and fix data.

Assign IDs.

Resolve Near Matches.

Download IDs.

Some implementations may disable this feature for
certain or all users. In such an instance, the link will
not appear on the Menu.

Entering Individual Students

To enter students online, users should perform the following steps:
1. Click the Enter Individual Student link on the Menu.
2. Complete the “Enter Individual Student” form.

The Enter Individual Student page has been updated in eUID 8.0 to include sections
of data, rather than the single table layout. The application contains the following

new sections:

. General Information — includes the basic student information such as
name, date of birth, gender, ethnicity and other demographic fields.

o Enrollment Information — includes the grade, school, district, local id,
alternate id and other enrollment fields.

. Customer Defined Fields — includes all of the Customer Defined Fields

enabled within the application

See screenshot below illustrates the new Enter Individual Student screen.
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A red asterisk indicates which

Enter Individual Student \ \
fields are required.

Current Login: 0000supr Location: 0009-Allentown School District

Student Data Entry

General Information Enrollment Information
First Name:* Grade:* -
School:*
Middle Mame:
Districk:* noos
Last Name:*
Res District:* noos
Alt Last Name:
School Year:# 20m
Suffix:
Local:*
Gender: * -
Source System:* Default -
Date Of Birth:* - - -
= = Alternate ID:
Ethnic Code: -
Alternate Source: -
Race 1: -
Race 2: - Customer Defined Fields
=aN: Birth Town:
Birth Country:
State ID: v
Guardian Name:

= Required Fields [ Assign State ID ] [ Clear]

3. Once the form has been completed, including all required fields, click the
button.

for student records. If the SSN is unknown, the SSN should remain null. Beginning in
Version 8.0, SSNs that are invalid according to SSA rules will not be sent to the
matching engine.

E NOTE: Due to the importance of SSN in matching, users should only provide valid SSNs
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Validating and Fixing Data
The application will validate all the data entered by the user. If one or more data errors
are found, the application will return an error page as shown below.

Enter Individual Student ¥

Current Login: 0000supr Location: 0009-Allentown School District

System Message

Ge student information has not been updated. Validation errors. >

Student Data Entry

State ID Home

First Name:*

Middle Name:

Last Name:*

Alt Last Name:

Suffis:

Gender:*

Date Of Birth:*

Ethnic Code:
Race 1:
Race 2:

SSN:

State ID:

* Invalid:Required

20m

5b55555
Default

General Information
Andrea Grade:*
School:*
Hartman
District:*
Res District:*
School Year:*
Local:*
Source System:*
Alternate ID:
- Alternate Source:
-
Birth Town:*

Birth Country:

Guardian Name:

Customer Defined Fields

* Invalid:Required

* Required Fields [ Assign State ID ] [ Clear ]

If Customer Defined fields are enabled and required, the user will be notified if data is
not submitted for the required field as shown above.

User should correct the information on the form and then click the |Assien State ID] button
again. The system will not go to the next step of assigning the IDs until all fields
successfully pass validation.

Assigning IDS

The eUID system takes the “Enter Individual Student” data submission through all the
stages of the ID Assignment Process, similar to the processing of a Student Batch File.
As such, the system will review for a match, near match or no match during the ID

Assignment process.
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Resolving Near Matches

If the submission encounters any Near Matches during the ID Assignment process, the
application will display the status as “Near Matches / Duplicates found” and will display
a |ResoLVE NEAR MAaTcHES| button in the Next Action column. For more information on
resolving near matches, please review the Upload Batch File - Resolving Near
Matches section above.

NOTE: The application creates a virtual batch for every record entered online through
m the Enter Individual Student feature. That batch, however, only contains the one record
that was entered by the user.

Downloading IDS

Upon completion of the steps described above, the system will display the status of the
batch as “ID Assigned”, the number of records, a download link and an

button.

Assign ID
Current Login: 0000supr Location: 0009-Allentown School District State ID Home
Upload Date Batch Info Status Number of Records Next Action

e —... A N o = . e — -
08/26/2010 ID_ g nd. Mew State ID Created for the Student if§911-357-2237 1 @ Enter Another Student
Cli download records. b #

Users can obtain the ID that was assigned from the Status column or can download the
same as in the file by clicking the here link in that Status column.

Batch Information

Users can click the button in the column to display information about the
online batch file created for the entered student. A pop-up window displays similar to
the following:

Batch Information : Batch 43

Batch Statistics Processing Info Download Info General Info

: This message indicates that
ID Assignment Complete there is only one record in the
New ID Assigned - No Matching Record Found 1 batch and that the State ID

was created without
encountering any Near Matches
or duplicates.

[ Close Window ]
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STUDENT SEARCH

Users can search for students online by clicking the Student Search link in the Menu:

State ID Home This feature allows users to:
MENU = Search for students online.
Upload Batch File - * View student information.
- - ELe - | Er‘l - - . .
Edit student information.
. = Add a student note.

Extract & Download Batch = View student notes.
Claiming Process
Download By Location

ey e o Some implementations may disable this feature for

certain or all users. In such an instance, the link will
not appear on the Menu.

Depending upon system configuration, the Student Search functionality may use a SQL
search type or a Matching Engine search type. The SQL Search option allows for
partial names, but will produce results that may not represent the search performed
during assignment. The Matching Engine search will be more strict, but will produce a
closer result to the search performed during assignment.

Searching for a Student
To search for students using this feature, users should perform the following:
1. Click on the Student Search link on the Menu.

2. Click on the appropriate search tab. This module has three types of searches
available: Simple Search, Advanced Search, State ID Search, and Alternate ID
Search.

Search Individual Student

Current Login: superuser Location: 423460504-Arcadia University State ID Home
< Simple Search > < Advanced Search , < State ID Search , < Alternate ID Search

* First Name: Middle Name: * Last Name: Suffix:

*Required Fields | Search Clear

Date Of Birth: mm W (dd (WS Yy [V

ﬁn NoTE: The type of search that appears (which tabs) when a user initially enters
this module can differ from implementation to implementation.
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Simple Search

Simple Search allows users to search for a student using basic demographic
information.

Search Individual Student

Current Login: superuser Location: 423460504-Arcadia University

State ID Home

Simple Search Advanced Search State ID Search Alternate 1D Search
* First Name: Middle Name: * Last Name: Suffix:
Date Of Birth: mm (W | f [dd (W F | yyyy [V

& ired Fields [m] [W]

NOTE: First Name and Last Name are required for both the Simple Search and
Advanced Search. Wild card characters (e.g.,*, %, ,?) are not supported.

Advanced Search

Advanced Search allows users to search for a student using all available fields.
This includes any Customer Defined Fields that have been configured by the
System Administrator.

Simple Search Advanced Search State 1D Search Alternate 1D Search

First Name:*

Middle Name:

Last Name:*

Alt Last Name:

Suffize:

Gender: -

Grade:

School:

District:

Local:

Res District:

Source System:

Diate Of Birth: mm o« ; dd vy Birth Town:
Ethnic Code: hd Birth Country:
EER i v Guardian Name:
Race 2: -
Customer Defined
Search History = Fields | Search Clear Fields are also

displayed if enabled.

The layout of the Advanced Search page has changed to include sections of data
rather than a single table beginning in Version 8.0. Additionally, Ethnicity Indicator
and up to 5 Races may be displayed. The number of the Races and field labels are
dependent upon system configuration and may be different than the screenshot

above.
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Also new to Version 8.0 is a Search History option when SQL Server is the search
type defined by a System Administrator. When this checkbox is selected, the
system will perform a search of history records for the information entered into the
form. This may produce many results for one student.

Simple Search Advanced Search State 1D Search Alternate 1D Search
* First Name: brianna Middle Name: * Last Name: rauen Suffix:

Date Of Birth: mm v ;s dd v g yvywy v

< /| Search History > *Required Fields | Search Clear

Search Results
State D 25t FISU biile Name Suffix Date OF Birth Gender District School Ethnic Code  Race(s) SSN LEED
Name  Name Probability
AMERICAN MATCH
652-825-6489 RAUEN BRIANNA B 08/25/1996  FEMALE 0009 0101 oA O Not Present DECISION NOT
NATIVE SUPPORTED
AMERICAN MATCH
652-825-6489 RAUEN BRIANNA B 08/25/1996  FEMALE 0009 0102 oA O Not Present DECISION NOT
NATIVE SUPPORTED
WHITE, NOT MATCH
652-825-6489 Rauen  Brianna 01/15/1990 FEMALE 0009 0101 Mon-Hispanic oF HisPanIC Mot Present DECISION NOT
S SUPPORTED
WHITE, NOT MATCH
652-825-6489 Rauen Brianna 01/15/1990 FEMALE 0009 0101 Mon-Hispanic oF HIspanic Mot Present DECISION NOT
S SUPPORTED
State ID Search
State ID Search allows users to find students using a State ID.
Search Individual Student
Current Login: superuser Location: 423460504-Arcadia University State ID Home
Simple Search Advanced Search State ID Search Alternate ID Search
*Required Fields

Alternate ID Search
The Alternate ID Search allows users to find students by Alternate ID or Local ID.

Search Individual Student

Current Login: superuser Location: 423460504-Arcadia University State ID Home
Simple Search Advanced Search State 1D Search Alternate 1D Search

Source : w

* Alternate Id: Search

*Required Fields
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3. Enter search criteria. Pay special attention to required fields for the search type.

NOTE: To reduce the number of results returned, enter as much information as
possible into the form. If minimal information is entered, such as just the first letter of
each name, the number of results displayed will be higher than if more details are
included in the search criteria.

4. Click the button.

Search Individual Student

Current Login: superuser Location: 422450504-Arcadia University
Simple Search Advanced Search State ID Search Alternate ID Search
* First Name: Middle Narne: * Last Name: Suffix:
Date Of Birth: mm (W | f [dd (W F | yyyy [V
s al_Searen | [iear |

NOTE: In this module, the application will search against the current information for
students who have been assigned an ID. Searching for a student’s history information
(e.g., previous school code) may not return desired results.

Viewing the Search Results

After the Search button is clicked, the system will display the results of the search. This
can include a “No Records Found” status or a list of matching results. If no matches
are found for the search criteria, the system displays a message under the search form.
When this occurs, users should adjust the search criteria if necessary.

Search Individual Student *

Current Login: superuser Location: 123460001-Pennsylvania Virtual CS State ID Home
Simple Search Advanced Search State ID Search Alternate ID Search

* First Mame: Allan Middle Name: * Last Name: Maosier Suffix:

Date OF Birth: mm % | | dd (M| yYYY (W

eIl Search Clear Enter New Student

When one or more students are found, the application displays the matching records.
The match probability will be displayed if the Matching Engine is the search type
defined by the system administrator. The match probability will not be displayed if SQL
Search is the search type. The closest match displays as the first result in the list.
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search users can perform. One type is a Matching Engine Search that uses the eUID
system matching engine to find students. The other type is a SQL Engine Search that
uses basic database queries to find students. With the later, this module will perform
right truncation searches. For example, searching for the student “Smith” will also return
the student “Smithson.” In addition, no Match Probability will display with SQL Engine
Searches.

E NOTE: There is an application-level setting that allows clients to change the type of

Search without a date of birth:

Simple Search Advanced Search State ID Search Alternate ID Search
* First Name:; rea Middle Name: * Last Name: hartman Suffix:
Date ith:  mm  » ;y dd  » 5 yvyyy ¥

Search ot Available with Matchin, ” Search] *R ired Fields Search | | Clear | | Enter New Student |

Search Results
Last First . . . Ethnic > atc

State 1D Name MName Middle Name Suffix Date Of Birth Gender District School Code Race(s) . Probability

911-357-2237 Hartman Andrea 06/06/1996 ~ FEMALE 0009 0101 e ot NoNgesent 80

Search with date of birth:

Simple Search Advanced Search State 1D Search Alternate 1D Search
* First Name, Middle Name: * Last Name: hartman Suffix:

vy 1986 -

*Required Fields | Search || Clear || Enter New Student |

Search Hi: czilzble with Matchi 2 Search]
Search Results
Stateld (2% P pligdle Name Suffix Date Of Birth Gender District School i Racels) SSN Mateh
911-367-2237 Hatman Andrea 06/06/1996  FEMALE 0009 0101 AMERICAN TNDIAN (o Pt ng[PCE;GR

Due to new federal guidelines for Race and Ethnicity, the application has been
updated to accept an Ethnicity Indicator and up to 5 Races for each student.
Since up to 5 Races may be submitted for one student, the former
Race/Ethnicity code has been changed to Race and a new Ethnicity Indicator
column has been added. As shown above, the names of the Ethnicity Indicator
column may be different depending on system configuration.

When a valid search is performed but there are no matches or only one near match
below the Upper Near Match Threshold, the system will display a “Enter New Student”
button when this feature is enabled by the System Administrator. For more information
about this feature, refer to the Enter New Student section below.
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Simple Search Advanced Search State 1D Search Alternate 1D Search
* First Mame: brianna Middle Name: * Last Mame:  rguenzahn Suffix:

Date Of Birth: mm w ; dd v/ ovyy -

Search History [Not Availzble with Matching Engine Search] *Required Fields Search ” Clear kEnterNew Student)

No records found.

When results are returned, the user should perform the following:
a. To view more detailed information about the student, users should click
the hyperlink in the “Last Name” or the “First Name” column.

Simple Search Advanced Search State 1D Search Alternate 1D Search
* First Name: brianna Middle Mame: * Last Mame:  rauen Suffix:

Date Of Birth: mm ~ ; dd v oYYy -

Search History [Not Available with Matching Engine Search]  *Required Fields | Search ” Clear ] [ Enter New Student ]
Search Results
Last First . . . . Match
State ID Name Name Middle Name Suffix Date Of Birth Gender District School Ethnic Code Race(s) SSN Probability
WHITE, NOT OF
652-825-6489 Rauen Brianna 01/15/1990 FEMALE 0009 0101 Mon-Hispanic HISPANIC Mot Present 80

ORIGIN
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b. Upon clicking the hyperlink, the Search Individual Student information
page will be displayed. The Search Individual Student information
page will display the student’s current information.

Search Individual Student %

Current Login: 0000supr Location: 0009-Allentown School District
Student Information: [State 1D : 652-825-6489] Created: 08/24/2010  Acc note
General Information Enrollment Information
First Name: Brianna Grade: L]
Middle Name: Schoal: 0101 James Madison High School
Last Name: Rauen District: 0009 Allentown School District
Alt Last Name: Young Res District: 0005 Allentown School District
Suffix: sch yr: 2010
Gender: FEMALE Local: 41563
Date Of Birth: 01/15/1980 Source System: Default
Ethnic Code: Non-Hispanic Alternate 1D:
Race 1: WHITE, NOT OF HISPANIC CRIGIN Alternate Source:
Race 2:
35N e Customer Defined Fields
Birth Town Mszareth
Batch Information Birth Country usa
Last Batch #: 148 Guardian Name Rauen
Last Updated: 08/25/2010
Update Ref #: 1208
Edit Student | | Back To Search Results |

History Information

H[i)s;z;y Last Name First Name Middle Name Suffix Gender Date Of Birth Ethnic Code Race(s) SSN  District School
os022010 RAUEN  BRIANNA B FEMALE 08/25/1996 AMERICAN INDIAN OR ALASKA MATIVE Mot Present 0009 0101
08/24/2010 Rauen Brianna FEMALE 01/15/1990  Mon-Hispanic WHITE, NOT OF HISPANIC ORIGIN Mot Present 0009 0101
05042010 RAUEN ~ BRIANNA B FEMALE 08/25/1996 AMERICAN INDIAN OR ALASKA NATIVE Mot Present 0009 0102
08/24/2010 Rauen Brianna FEMALE 01/15/1990  Mon-Hispanic WHITE, NOT OF HISPANIC ORIGIN Mot Present 0009 0101

Associated Retired ID's Information
Last First Date Of Ethnic

Retired Id Name Name Middle Name Suffix Gender Birth Code Race(s) SSN  District School
2785057821 RAUEN ~ BRIANNA B FEMALE 08/25/1996 BRI DA @R AL L 0009 0102
MATIVE Present

The application has been updated to include sections of data as described
previously in this document. Also as mentioned above, the Ethnicity Indicator
and Race(s) fields are included based upon the new federal guidelines.

A new section named “Associated Retired IDs Information” has been added to
the bottom of the results page. This section will display any IDs along with the
student information that has been retired and associated to the ID under review.

c. Users can view additional information, edit the student, return to the
search results or return to the home page.

d. Users can view additional information about the record by clicking the link
in the “Update Ref #” field or the “History Date” column.
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Search Individual Student ‘!v‘

State ID Home

Student Information: [State ID : 652-825-6489] Created: 08/24/2010  Add ncte

First Name:
Middle Name:
Last Name:
Alt Last Name:
Suffize:
Gender:

Date OF Birth:
Ethnic Coda:
Raca 1:

Race 2:

SSM:

General Information Enrollment Information

Brianna Grade: 09
School: 0101 James Madison High School
Rauen Diistrict: 0009 Allentown School District
‘Young Res District: 0009 Allentown School District
Sch ¥r: 2010

FEMALE Local: 41583

01/15/1280 Source System: Default

MNon-Hispanic Alternate 1D:

WHITE. NOT OF HISPANIC ORIGIN Alternate Source:

Customer Defined Fields

Mot Present

Last Updated:

Update Ref #:

Birth Town Nazareth
Batch Information Birth Country usa
Last Batch =: E Guardian Name Rauen

9 RAUEN
08/24/2010 Rauen

Retired i) e,

Name

2785057821 RAUEN

astName First Name Middle Name Suffix Gender Date Of Birth Ethnic Code

I Edit Student I I Back To Search Results I

History Information

Race(s) SSN  District School

BRIANNA B FEMALE 08/25/1996 AMERICAN INDIAN OR ALASKA MATIVE Mot Present 0009 0101
Brianna FEMALE 01/15/1990  Mon-Hispanic WHITE, NOT OF HISPANIC ORIGIN Mot Present 0009 0101
BRIANMNA B FEMALE 08/25/1996 AMERICAN INDIAN OR ALASKA NATIVE Mot Present 0009 0102
Brianna FEMALE 01/15/1990  Mon-Hispanic WHITE, NOT OF HISPANIC ORIGIN Not Present 0009 0101
Associated Retired ID's Information
First . Date Of  Ethnic o
Name Middle Name Suffix Gender Birth Code Race(s) SSN  District School
BRIANNA B FEMALE 08/25/1996 LSRN TR QR LA flod 0009 0102
MNATIVE Present

I

NOTE: If a user navigates between the tabs in Student Search or navigates to any other module,

the application will remember the values that user entered in his/her last search if the
“Remember Search” System Property is enabled. When enabled and that user re-enters
the Student Search module, the application will display the values from the user’s last
search and will automatically re-run the search query. However, once the user logs out of
the application or otherwise ends his/her session (closes the browser), the application will
no longer remember the last search values. If the property is not enabled, the system will
not remember the last search after browsing away from the search page.
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Screenshot from History Date link:

History Date: 05/03/2010

Created: 05/04/2010

First Name:
Middle Name:
Last Name:
Alt Last Name:
Suffix:
Gender:

Date OFf Birth:
Ethnic Code:
Race 1:

Race 2:

General Information
BRIANNA

B
RAUEN

FEMALE

08/25/1996

AMERICAN INDIAN OR ALASKA NATIVE

Grade:

Sch ¥r:
School:
District:

Res District:

Local:

Alternate ID:

Source System:

Alternate Source:

Enrollment Information

o5

2008

0101 James Madison High School
0009 Allentown School District
0009 Allentown School District
012500

Default

Last Batch #:
Last Updated:

Update Ref #:

Batch Information
4

05/03/2010
16

Close Window

Screenshot from Update Ref #: link:

Search Input Record

Student Information [ Reference No : 1208 ]

First Namea:
Middle Name:

Last Nama:

Suffix:
Gender:
Date Of Birth:

Ethnic Code:

Raca 1:

Race 2:
State ID:

S5N:

Alt Last Name:

General Information

Brianna

Rauen

Young

FEMALE
01/M15/1290
Mon-Hispanic

WHITE, MOT OF HISPANIC
ORIGIN

8528258489

Mot Present

Enrollment Information

Grade:

School:

District:

Res District:
Sch ¥Yr:

Local:

Source Systam:
Alternate 1D:

Alternate Source:

o9

0009-0101 James Madison
High Scheool

Lililii-}
0002
2010
41563

Default

Input Type:
Craated By:
Created:

Last Updated:

Status:

Processed:

Comments:

Batch Number:

Batch Information

148

Batch
0000supr
08/25/2010

08/25/2010

STUDENT FOUND AND
HISTORY CREATED DURING
ASSIGHN ID STAGE

08/25/2010
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Editing Student

The Student Search module also contains a feature that will allow users to edit
students without performing a formal submission for ID Assignment (e.g., uploading a
Student Batch File). The ability to edit a student is dependent on the following:

The user has the rights to edit students. An administrator can give a user role
the rights to edit students with the Security Manager module.

AND

The student is in the user’s district and/or school. For District Users and above,
the student has to be in the user’s current district. For Multi School Users and
below, the student has to be in the user’s school. If the Allow Submissions by
Residential District property is enabled, the button will display if the student’s
residential district is equal to the user’s current district.

To edit a student, users should perform the following steps:

1. Perform a search as described above.
2. Click the button on the Search Individual Student results page.
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Search Individual Student ‘!v

Current Login: 0000supr Location: 0009-Allentown School District
Student Information: [State ID : 652-825-6489] Created: 08/24/2010  Add ncte
General Information Enrollment Information
First Name: Brianna Grade: 09
Middle Name: School: 0101 James Madiscn High School
Last Name: Rauen District: 0008 Allentown School District
Alt Last Name: ‘Young Res District: 0008 Allentown School District
Suffix: Sch Yr: 2010
Gender: FEMALE Local: 415683
Date OF Birth: 01/15/1880 Source Systemn: Default
Ethnic Coda: MNon-Hispanic Alternate ID:
Raca 1: WHITE. NOT OF HISPANIC ORIGIN Alternate Source:
Race 2:
SEN: Mot Present Customer Defined Fields
Birth Town Mazareth
Batch Information Birth Country usA
Last Batch #: 148 Guardian Name Rauen
Last Updated: 08/25/2010
Update Ref #: 1208 A

Edit Student [ ack To Search Results ]

History Information

“[')"':;" Last Name First Name Middle Name Suffix Gender Date Of Birth Ethnic Code Race(s) SSN  District School
BRIANNA B FEMALE 08/25/1996 AMERICAN INDIAN OR ALASKA NATIVE Not Present 0009 0101
Brianna FEMALE 01/15/1930  Non-Hispanic WHITE, NOT OF HISPANIC ORIGIN Not Present 0009 0101
BRIANNA B FEMALE 08/25/1996 AMERICAN INDIAN OR ALASKA NATIVE Not Present 0009 0102
Brianna FEMALE 01/15/1990  Non-Hispanic WHITE, NOT OF HISPANIC ORIGIN Not Present 0009 0101

Associated Retired ID's Information

Retiredld 2% F  prigqie Name Suffix Gender  Ugie " EMWC pacorg) SSN  District School
2785057821 RAUEN  BRIANNA B FEMALE 08/2511996 ISR GRS et 0009 0102
NATIVE Present

Note: The Edit Student button will always display on the above page but may not
always be enabled.

3. Review the Edit Student screen. This screen displays the student record and
allows the user to make corrections/additions to the information.
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Current Login: 0000supr Location: 0009-Allentown School District

Edit Student

Student Information

State ID Home

General Information

First Name:* Brianna

Middle Name:

Last Name: * Rauen

Alt Last Name: Young

Suffix:

Gender:* FEMALE

Date Of Birth:* 01w g 15w ;1980
Ethnic Code: Non-Hispanic -

Race 1: WHITE, NOT OF HISPANIC ORIGIN -
Race 2: -
SSN:

State ID :

6528256489

-

Enrollment Information

Grade:* 08
School:* 0101
District: * ooos
Res District:* noos
School Year:* 2010
Local:* 41563

Source System:* Default
Alternate ID:

Alternate Source:

Customer Defined Fields

Birth Town:* Mazareth
Birth Country: USA
Guardian Name: Rauen

* Required Fields |

Update Student Record

| | Back To Search Results |

4. Update information as necessary. School Code and District Code are not
editable, but all other fields can be updated.

5. To save the changes, click the [UpbaTe StubenT Recoro| button.
a. To cancel the changes, click the Back To SEARcH ResuLTs| button.

to edit it.

Note: With some implementations, the Social Security Number field will be masked
(as shown above) and the user will not be able to edit it. With other implementations,
the Social Security Number field will display an actual value and the user will be able

Similar to the way the system validates data in the Enter Individual Student
module, the application will validate any changes made to the student’s information
in the Edit Student module. If a value entered by the user is an invalid, the system

will display the following screen:
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Edit Student ©

Current Login: 0000supr Location: 0009-Allentown School District

System Message

<

The student information has not been updated. Validation errors. >

State ID Home

Student Information
General Information Enroliment Information
First Name:* Brianna Grade:* 08 -
o
Middle Name: FRred SELSE)
District:* 0009
Last Name: * Rauen
Res District: * ooos
Alt Last Name: YOLII"Ig
School Year:* 2010
Suffix:
Local:* 41563
-
Gender:* C Invalitl'Required) Source System:* Default -
Date OF Birth:* 0 - ; 15 = ; 1330 = Alternate ID:
Ethnic Code: Non-Hispanic - Hlizmsis faues
R 1: WHITE, NOT OF HISPANIC ORIGIN =
=c= S T Customer Defined Fields
Race 2: - Birth Town:* MNazareth
S5N:
Birth Country: USA
State ID : 652-825-6489
Guardian Name: Rauen

* Required Fields [

Update Student Record ] [

Back To Search Results ]

If the changes pass validation, the application will display a message stating that the
record was updated, the batch number and information on extracting the data.
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Edit Student ©

Current Login: 0000supr Location: 0009-Allentown School District State ID Home

System Message

@udent record has been updated. Batch: 151. You can download this information using Extract & Download. >

Student Information

General Information Enrollment Information
First Name:* Brianna Grade:* 08 h
o
Middle Name: vl S
District: * 0009
Last Name: * Rauen
Res District: * o009
Alt Last Name: Young
School Year:* 2010
Suffix:
Local:* 41563
Gender:* FEMALE -
Source System:* Default -
Date OF Birth:* M w ;15 w ; 1980
Alternate ID:
Ethnic Code: Non-Hispanic -
Alternate Scurce:
Race 1: WHITE, NOT OF HISPANIC ORIGIN
Race 2: - Customer Defined Fields
GSN: i i Birth Town:* Nazareth
State ID : 6528256489 Birth Country: United States

dian Name: Rauen
N
® Requi,gUpdate Student Record ] Mack To Search Results ]

For every student edit, the application will generate a batch number for that change.
Batches generated via this feature will always contain one record and the status for
that one record will always be “Student Updated and History Created - Direct Edit.”
In addition, users can download the record they updated in the Extract &
Download Batch module.

Adding Student Notes

The purpose of this feature is to allow authorized users to input notes and comments
into a student record. The notes can be used to help clarify information about the

student. The Student Notes functionality will be available in the following areas of the
application when enabled:

e Search Individual Student Detail Results
e Near Match Review
e Claims Detalls

o Create New Claim

o Delete Claim

o Respond to Claim
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NOTE: The Student Notes are viewable by users with authorization. Student Notes can
only be added and viewed. They cannot be updated or deleted.

I

To add Student Notes from the Student Search component, a user should perform the

following steps:
1. Click the Student Search link on the Menu.
2. Search for a student as described above.

3. Click the hyperlinked Last Name or First Name to view the search details.
Upon clicking the hyperlinks, the Student Search information page will be

displayed.

2)
Search Individual Student %
Current Login: 0000supr Location: 0009-Allentown School District

Student Information: [State 1D : 652-8256489] Created: 08§

State ID Home

0101 James Madiscn High School
0008 Allentown Schocol District
0008 Allentown Schocol District
2010

41583

Default

Customer Defined Fields

Nazareth
United States

Rauen

General Information
First Name: Brianna Grade:
Middle Name: School:
Last Name: Rauen District:
Alt Last Name: Young Res District:
Suffix: Sch Yr:
Gender: FEMALE Local:
Date Of Birth: 01/15/1990 Source System:
Ethnic Code: Non-Hispanic Alternate 1D:
Race 1: WHITE, NOT OF HISPANIC ORIGIN =i e
Race 2:
SSN: Not Present
Birth Town

Batch Information Birth Country
Last Batch #: 181 Guardian Name
Last Updated: 09/03/2010
Update Ref #: 1211

I Edit Student I I Back To Search Results

4. Click the link.

5. The Add Student Note page will be displayed.

enter up to 255 characters of text.

Add Student Note

Current Login: 0000supr Location: 0009-Allentown School District

General Note for State ID: 652-825-6489

* Mote Text:

6. Enter Note Text.
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Click the button.

A confirmation page will be displayed allowing the user to view the note that
was added.

9. Click the button to return to the Claim Details or the button

to return to the system home page.

Student notes can be added throughout the application where the “Add Note” link
exists.

Viewing Student Notes

Once a student note has been added to the system, it is viewable to authorized users.
The authorization to add and view notes is determined by the system administrator. To
view a note, users should perform the following:

1. Search for a student as described above.

2. Click the hyperlinked Last Name or First Name to view the search details.
Upon clicking the hyperlinks, the Student Search information page will be
displayed.

3. If notes have been added, a magnifying glass icon will be displayed to the Q@
right of the Student Information and ID in the top row of the details.

Search Individual Student *

Current Login: 0000supr Location: 0009-Allentown School District
Student Information: [State 1D : 652-825-6489] Created: 08/24/201 b
General Information Enrollment Information
First Name: Brianna Grade: 09
Middle Name: School: 0101 James Madison High School
Last Name: Rauen District: 0002 Allentown School District
Alt Last Name: Young Res District: 0002 Allentown School District
Suffix: Sch Yr: 2010
Gender: FEMALE Local: 41583
Diate Of Birth: 01/15/1990 Source System: Default
Ethnic Code: Non-Hispanic Alternate ID:
Race 1: WHITE, NOT OF HISPANIC CRIGIN Alternate Source:
Race 2:
SN Not Present Customer Defined Fields
Birth Town Nazareth
Batch Information Birth Country United States
Last Batch #: 181 Guardian Name Rauen
Last Updated: 09/03/2010
Update Ref #: 1211
| Edit Student | | Back To Search Results |

4. Click the magnifying glass icon to view the notes.
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5. A new window will open displaying the available notes for the student. The
system provides information on the user ID, creation date, the text of the note
and the note type.

Admin Notes General Notes

Brianna Rauen [State ID: 652-825-6489]
Creation User ID Creation Date Note Text Note Type
0000supr 09/03/2010 This is a test note. General

NOTE: The system contains Administrator and General notes. Administrator notes are
l@] visible only to Administrators while General notes are viewable by anyone with
authorization to view general notes.
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BATCH SEARCH

Users can search for students with a batch file by clicking the Batch Search link in the
Menu:

State ID Home This feature allows users to:
MENU

Upload Batch File
Enter Individual Student

Sl - = View previous batch search results.

[ —
Batch Search
il Batch

— SR o] D
Claiming Process

Download By Location . . . .
Exit Application Some implementations may disable this feature for

certain or all users. In such an instance, the link will not
appear on the Menu.

= Search for students with a batch file and download
results of the search.

= Extract & Download a batch.

NOTE: In this module, the application will search against the current information for
@] students who have been assigned an ID. Although a Batch Search performs a similar
search to the ID Assignment search, it is not exactly the same and may produce
different results.

Searching for Students with a Batch File

The Batch Search feature requires that a eUID Student file is uploaded into the
system. The format/structure of the search file is exactly the same as the Student
Batch File format, but not all fields are required. To search for students using a batch
files, users should perform the following steps:

1. Click the Batch Search link on the Menu.

2. Click the UpLoaD BaTcH FiLE| button.

Batch Search
Current Login: 0000supr Location: 009-aAllentown School District State ID Home
| Upload Batch File || =™t & Download Batch |
From: o[ To: |01r222008 |74 Processing Stage: Al v || Filter Results
Date Batch Info Status Number Of Records Next Action
01/21,/2008 793 File Uploaded. Begin Walidation Stage 1 [ “alidate ]
0141842008 749 Download Search results 2 [ Download ]

3. Click on the appropriate upload tab: Basic or Advanced. This functions the
same way as described in the Uploading a Student Batch File section above.
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Upload Batch File

Current Login: 0000supr Location: 009-Allentown School District State ID Home
Basic Advanced
File to Upload: Upload

4. Browse for the file and complete the upload form as necessary.

5. Click the button.

a. The system will analyze the file, similar to the process described in the
File Upload section above and display any file errors.

b. If a file error is found during the processing, the user should click the
lUpLoAD NEw FILE button to submit a new file.

NOTE: If the system is interrupted (e.g., connectivity is lost to the database) while it is
doing search validation, the batch returns a message. The process can be restarted by
clicking the CONTINUE VALIDATION button in the Next Action column. This may be the
case even if all the records, according to their status, appear to have finished validation.
In such an instance, the Continue Validation button should be clicked.

TIP: Batch searching has only two required fields: Student Last Name and

of the system finding a matching student. In addition, if a value for an optional field is

I]%’ Student First Name. However, if more information is provided, there is a better chance

provided, the application validates the format of that value. If the system determines
that the format is not correct it auto-cancels the record.

6. The system will return to the Batch Search screen once the file validation has
been performed. The BatcH INFormaTION button will be listed on the page along
with the Status, Number of Records and a Next Action button.

INOTE: This list is ordered from most recent to oldest batch.

7. Click the button to validate the data included in the batch search

submission.
Batch Search
Current Login: 0000supr Location: 0009-allentown School District State ID Home
[ Upload Batch File ] [ Extract & Download Batch ]
From: |12f22f2007 |E To: ‘0”22*’2003 |3 Processing Stage: | Al v Filter Results
Date Batch Info Status Number Of Records Next Action

01/22/2008 241 File Uploaded. Begin Yalidation Stage 1 [ Walidate
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If any data errors are found during validation, the records containing the
data errors are auto-canceled. Those records will not be included in the
rest of the search process.

The records in the batch will also auto-cancel if they include the ID.

process.

Click the button to perform the search. If the button is not visible,

click the button to refresh the page.

10.The system will return to the Batch Search screen displaying the status of the
process, along with the BatcH INFormAaTION button. The application will find one of
the following for each record in a batch:

a.

No matching students - The State ID column will be blank for these types
of records in the downloaded file.

A single matching student - The State ID column will contain the State 1D
of the matching student for these types of records in the downloaded file.

Multiple matching students — The record will be auto-canceled and will not
be listed in the downloaded file.

One or more near matching students — The record will be auto-canceled
and will not be listed in the downloaded file.

NoOTE: During a search, the eUID system will auto-cancel any record having multiple
matching students or at least one near matching student. However, all records auto-
canceled during a batch search are available for download. This file will include a listing
of all of the potential match State IDs in the comments column. Please see Extracting
& Downloading Batch Search Files at the end of this section for further instructions.

11.Click the button to generate the file for download. If the
button is not visible, click the button to refresh the page.

12.Download the search results file by clicking the here link in the Status column.
Doing so will open a File Download dialogue box that enables the user to either
open the file or save it to the local computer.

13.The format of the downloaded file will be exactly the same as the Student Batch
File and each student record will include the State ID that was assigned to that
student.

Download ID

Current Login: 0000supr Location: 0009-Allentown School District State ID Home

Upload Date Batch Info Status Record Count Next Action

01/08/2008

eScholar LLC

Return To Search Home ]

ile Extract Complete
‘ Click here to download the filg
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Batch Information

Users can click BatcH INFd| to display the status of the batch file and its records. A pop-
up window similar to the following displays:

Batch Information : Batch 251 This section indicates the

current status of all records in

Batch Statistics Processing Info Download Info General info the batch. In this example, one
: record passed validation and
Search / one record was canceled
Ready to Search IDs 1 T because it contained at least

Canceled During Data Validation Stage - Search 1 S de el

Viewing Previous Batch Searches

All batch searches submitted by the user will be visible on the Batch Search home
page. The page can be filtered by a specific date range or processing stage to narrow
down the results list. To filter the results, users should select the appropriate date

range and/or processing stage. Once the selections are made, the button
should be clicked.

Batch Search

Current Login: 0000supr Location: 0009-Allentown School District State ID Horme
[ Upload Batch File ] [ Extract & Download Batch ]
From: [12222007 | 7] To; [or72202008 | 2] Processing Stage: Al b Filter Resulis
Date Batch Info Status Number Of Records Next Action
01/22/2008 241 File Uploaded. Begin Yalidation Stage i [ alidate ]

If more than ten batch searches have been submitted, navigation buttons will be
available to access the additional pages.

Extracting & Downloading Batch Search Files

The Extract & Download component can be accessed from within the Batch Search
component. The Extract & Download component is detailed further in the Extract &
Download section below.

To perform an extract and download within the Batch Search component, users should
click the [Extract & DownLoap| button on the Batch Search page.
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Batch Search

Current Login: 0000supr Location: 0009-Allentown Schoaol District State ID Horme
[ Upload Batch File ] [ Extract & Download Batch ]
From: |12f22f2007 |3 To: |D1r22r2008 |3 Processing Stage: |Al v Filter Results

Date Batch Info Status Number Of Records Next Action
01/22/2008 241 File Uploaded. Begin Validation Stage 1 [ Yalidate

By accessing the Extract & Download component through the Batch Search
component, the filters specific to the Batch Search will be available. These are:

e Submission Type: The only option for this page will be Search.

e Extract Type: The options are IDs Found — Search, IDs Canceled — Search, or
Rejected

e Sort: Users can sort by Upload Date or Batch Number

e Batch Search Date: Users can enter a specific date range to filter the results.

Extract & Download Batch
Current Login: 000000 <o) g iy sy e e o
ubmission Type: |Search ¥ Extract Type: (SRSl Sort: |Upload Date Desc v t
From: E To: E N
Back To Batch Search Wiew Download Cart
Upload Date Batch Info Status Record Count Next Action
01/22/2008 Ds Found - Zearch 1 [ Extract Records | [ AddTo Download Cant__|
01/22/2008 IDs Found - Search 1 [ Extract Records ] [ Add To Download Cart ]
01/08/2008 Ds Found - Search 1 [ Extract Records | [ Add To Download Cant__|

Displaying 1 to 3 of 3

Once the appropriate filters are set, users must click the button to apply
the filter. The page will display the [BatcH INFormaTION button, Status, Record Count, an
[ExTRACT RECORDS| button and an |App To DownLoab CarT button.

Users can download a file for a single batch by clicking Extract Recorps| or combine
multiple files together by using the Download Cart feature. When the Extract Records
button is clicked, the system will display the file download page allowing the user to
download the file.

Extract & Download Batch
Current Login: 0000supr Location: 0009-allentown School District
Upload Date Batch Info Status Record Count Next Action
01/22/2008 247 il S Gl 1 [ Extract Another Batch__|

Click here to download the file.

For more information on using the Download Cart please refer to the Extract &
Download Batch section of this document.
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EXTRACT & DOWNLOAD BATCH

Users can download files related to the eUID system by clicking the Extract &
Download Batch link in the Menu:

State ID Home This module allows users to:
MENU = Filter the list of downloads available.
Upload Batch File . . .
Enter Individual Student * Download a single file previously uploaded /
Student Search processed in the system.

Eutract & Download Batch

Download multiple files previously uploaded /

Dowhinad By Locaton processed in the system.

Exit Application = Download files with options.
= Remove batches from the Download Cart.
= View the Download Cart.

Some implementations may disable this feature for
certain or all users. In such an instance, the link will not
appear on the Menu.

Filtering the List of Downloads

All downloads in this module pertain to the ID Assignment Process. Below is a list of
the seven types of downloads available, each are by batch:
1. IDs Assigned — includes all of the submission records with the assigned state
identifiers for the batch.
2. Errors to Fix — includes all of the submission records in the error state along with
an error message for the batch.
3. Near Matches — includes all of the submission records in the near match stage
for the batch.
4. Canceled - includes all of the submission records which were canceled for the
batch.
5. Rejected - includes all of the submission records which were rejected for the
batch.
6. Fixed Records — includes all of the submission records in the batch that were
fixed during the data validation stage.
7. Near Match Details — includes all of the submission records in the near match
stage along with any matched records in the batch.
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To filter results displayed on the Extract & Download page, users should perform the
following:

1. Click the Extract & Download link on the Menu.
2. Select the appropriate filters. The following filters are available:

a. Submission Type: The options are All, File, Online, SLF, Edit, Web
Service, or Automation.

b. Extract Type: The options are IDs Assigned, Errors to Fix, Near Matches,
Canceled, Rejected, or Fixed Records.

c. Sort: Users can sort by Upload Date or Batch Number
d. Batch Upload Date
3. Click the [FiLTER RECORDS| button.

Extract & Download Batch

Current Login: 0000supr Location: 0009-Allentown School District
Submission Type: Al - Extract Type: FixedRecods v Sort: Upload DateDesc
From: E_ To: 3_
District: Allentown School District [ 0009 ] - School:
| View Download Cart |
Upload Date Batch Info District School Status Record Count Next Action
08/25/2010 0009 0000  Fixed Records. 1 Extract Records | [ AddToDownload Cart |

Displaying 1 to 1 of 1

4. Once the filters are applied, proceed to the Downloading a File instructions
below.

5. Users can also get details about the submission the download is for by clicking
the button in the Batch Info column.

Downloading a Single File

The system allows users to download a single file from the Extract & Downloads
component. To download a single file, users should perform the following steps:

1. Perform steps 1 through 5 from the above Filtering the List of Downloads
section.

2. Click the ExtracT Recorps| button for the appropriate batch.
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7

Extract & Download Batch !

Current Login: 0000supr Location: 0009-Allentown School District
Submission Type: All - Extract Type: D= Assigned - Sort: Upload Date Desc -
From: 3_ To: 3_

District: Allentown School District [ 0008 ] - School:

I View Download Cart I

Upload Date Batch Info District School Status Record Count Next Action
09/03/2010 0009 0000  ID Assigned. 1 [ Extract Records | [ AddToDownload Cart |
08/26/2010 0009 0000  IDAssigned. 1 [ Extract Records | [ AddToDownloadCart |
08/25/2010 0009 0000  IDs Assigned. 34 [ Extract Records | [ AddToDownloadCart |
08/24/2010 143 0009 0000  ID Assigned. 1 [ Exiract Records | [ AddToDownloadCart |
08/24/2010 142 0009 0000  IDs Assigned. 4 [ Exiract Records | [ AddToDownloadCart |
0812472010 0009 0000  IDs Assigned. 32 [ Extract Records | [ AddToDownloadCart |
Displaying 1 to & of 37

4. Download the Extract & Download file by clicking the here link in the Status
column. Doing so will open a File Download dialogue box that enables users to
either open the file or save it to your local computer.

Extract & Download Batch

Current Login: 0000supr Location: 0009-Allentown School District State ID Home
Upload Date Batch Info Status Record Count Next Action

08/25/2010 ( 4 ) File Extract Complete. M T ExwactAnctherBatch | D
— Click here to download the file. \

\
/ \
Displays the link to the newly \ | Represents the total number
created student file ready for of detail records in this
download. download.

I

5. Once the file is downloaded, users can return to the home page or extract
another batch. To extract another batch, users should click the ExTRACT ANOTHER

BatcH|outton.

Note: The file downloads in the default file format configured system-wide. If you wish
to download in a different file format, you must use the Download with Options
functionality.

Downloading El/lultiple Files

The system also allows users to download multiple files from the Extract & Downloads
component. To download multiple files, users should perform the following steps:
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1. Perform steps 1 through 5 from the above Filtering the List of Downloads
section.

2. Click the |Abp To DownLoAD CaRT button for the appropriate batch.

7

Extract & Download Batch !

Current Login: 0000supr Location: 0009-Allentown School District
Submission Type: All - Extract Type: D= Assigned - Sort: Upload Date Desc -
From: E_ To: E_

District: Allentown School District [ 0008 ] - School:

I View Download Cart I

Upload Date Batch Info District School Status Record Count Next Action
09/03/2010 0009 0000  IDAssigned. 1 [ ExvactRecords | [ AddToDownloadCart |
08/26/2010 0009 0000  IDAssigned. 1 [ Extract Records | [ AddToDownloadCart |
08/25/2010 0009 0000  IDs Assigned. 34 [ Extract Records | [ Add ToDownload Cart |
0812472010 0009 0000  IDAssigned. 1 [ Extract Records | [ AddToDownloadCart |
0812472010 0009 0000  IDs Assigned. 4 [ Extract Records | [ AddToDownloadCart |
0812472010 0009 0000  IDs Assigned. 32 [ Extract Records | [ AddToDownloadCart |
Displaying 1 to & of 37

3. The system will display a Download Cart page listing all batches that have been
added to the cart along with information regarding the upload date, batch
number, and record count. Users can also download the files in the cart,
download with options, return to the Extract & Download page, remove selected
records from the cart, and clear the cart.

Download Cart - IDs Assigned Extract Type

Upload Date Batch Number Record Count
=] 08/25/2010 148 M
|¥| 09/03/2010 151 1
|
‘ [ Download Cart I I Download With Options I I Back To Extract & Download I I Remove Selected I I Clear Cart

Each row in the list represents a different batch that
was added to the download cart.

4. To continue adding batches to the cart, click the Back To EXTRACT & DOWNLOAD)
button.

Repeat steps 1 through 4 as necessary until all files are added to the cart.

6. The Download Cart will not allow users to download batches together in one file
if the File Format versions are different between the batches.
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Download Cart

Current Login: 0000supr Location: 998-NC Juvenile Justice Unig-ID
D load Cart - IDs Assigned Extract Type
Upload Date Batch Number Record Count
[} 03/31/2009 28 2
O 04/09/2009 44 26
[ Back To Extract & Download ] [ Remove Selected I [ Clear Cart

One or more of batches selected were created in different versions

Download Cart - IDs Assigned Extract Type

Upload Date Batch Number Record Count
08/25/2010 148 M
09/03/2010 181 1
| Download Cart | | Download With Options | | Back To Extract & Download | | Remove Selected | | Clear Cart |

7. If there are no errors with the files placed in the Download Cart, the system will
allow the batches to be downloaded. All of the batches in the Download Cart will
be combined into one file. Files using different File Formats cannot be
combined.

Click the [DownLoaD CarT| button to generate the download file.

Download the Download Cart file by clicking the here link in the Status column.
Doing so will open a File Download dialogue box that enables users to either
open the file or save it to your local computer.

Extract & Download Batch

Current Login: 0000supr Location: 0009-Allentown School District State ID Home
Upload Date Batch Info Status Record Count Next Action
08/25/2010 161, 148 Flle Extract Complete. 38 [ ExtactAnotherBatch |

Click here to download the file.

Downloading with Options

The Download with Options functionality allows users to select specific download
options, such as field delimiter, field qualifier, date format and whether or not to include
the header/footer in the file. To use this functionality, users should perform the
following steps:

1. Repeat steps 1 through 5 from the Downloading Multiple Files sections above.

2. Click the |DownLoaD WiTH OpTIONS| button on the Download Cart page.
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Download Cart - IDs Assigned Extract Type
Upload Date Batch Number Record Count
08/25/2010 148 M

09/03/2010 151 1

| Download Cart | | Download With Options | | Back To Extract & Download | | Remove Selected | | Clear Cart |

3. The Download Options page will display the available selections in a form,
allowing the user to select specific download options. Users can choose from
the following options:

Download Options

Current Login: 0000supr Location: 998-NC Juvenile Justice Uniq-ID
Template: eScholar Unig D8 v2Z0 v

Field Delimitar: TAB i~

Field Qualifier: -

Date Format: mm,’ddfm'y W

Include Header/Footer: O‘I’ES @Nu

[ Download ]’Back]

a. Template: eScholar Unig-ID® v1.0, eScholar Unig-ID® v2.0, or eScholar
Unig-ID® v2.1

b. Field Delimiter: The options for this selection are Tab or Comma.
Field Qualifier: The options for this selection are “ and ‘.
Date Format: The options for this selection are:

e mm/ddlyyyy

e mm/dlyyyy

e ISOYYYY-MM-DD
e m/dlyyyy

e m/ddlyyyy

NoTe: The selected date format is not applied to the Errors To Fix and Canceled Extract
Types. These dates will be extracted in the format that they were submitted. Since the
dates for these Extract Types could be invalid, the system must extract the data as it
was submitted.

e. Include Header / Footer: The options for this selection are Yes and No.
When No is selected, the header and footer will not be included in the
extracted filed.

4. Select the download options.
5. Click the button.
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Removing Batches from the Download Cart

To remove individual batches from the cart, select the checkbox(es) to the left of the
batch and then click the |Remove SeLecTED| button.

To remove all batches from the cart, click the [CLEAR DownLoAD CarT| button.

Download Cart - IDs Assigned Extract Type

Upload Date Batch Number Record Count
@ 08/25/2010 148 M4
[ 09/03/2010 181 1
[ Download Cart ] [ Download With Options ] [ Back To Extract & Download ] [ Remove Selected ] [ Clear Cart

Viewing the Download Cart

The Extract & Download Batch main page contains a |View DownLoAD CarTl button that
allows users to view all batches currently stored in the cart. To view the contents of the
Download Cart, users should click the View DownLoab CART button.

7

Extract & Download Batch !

Current Login: 0000supr Location: 0009-Allentown School District
Submission Type: Al - Extract Type: D= Assigned - Sort: Upload Date Desc -
From: E_ To: 3_

District: Allentown School District [ 0008 ] - School:

Gew Download CaD

Upload Date Batch Info District School Status Record Count Next Action
09/03/2010 0009 0000  IDAssigned. 1 [ ExactRecords | [ AddToDownloadCart |
08/26/2010 0009 0000  IDAssigned. 1 [ Extract Records | [ AddToDownloadCart |
08/25/2010 0009 0000  IDs Assigned. 34 [ Exiract Records | [ Add ToDownload Cart |
0812472010 0009 0000  IDAssigned. 1 [ Extract Records | [ AddToDownloadCart |
0812472010 0009 0000  IDs Assigned. 4 [ Extract Records | [ AddToDownloadCart |
0812472010 0009 0000  IDs Assigned. 32 [ Extract Records | [ AddToDownloadCart |

Displaying 1 to 6 of 37 Last

The system will display the Download Cart page, allowing the user to download files,
remove files or to clear the cart as described in this section.

Download Cart - IDs Assigned Extract Type

Upload Date Batch Number Record Count
[ 08/25/2010 148 4
=] 09/03/2010 151 1
[ Download Cart ] [ Download With Options ] [ Back To Extract & Download ] [ Remove Selected ] [ Clear Cart
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CLAIMING PROCESS

Users can download files related to the eUID system by clicking the Claiming Process

link in the Menu:

This feature allows users to:

State ID Home

MENU -
Upload Batch File
Enter Individual Student "
Student Search "

Batch Search

View existing claims.

Search for a claim.

Create a new claim.

Respond to a claim.

Delete a claim.

Verify a claim.

Resend a claim-related email.
Download a claim-related extract file.
Add student notes.

Some implementations may disable this feature for
certain or all users. In such an instance, the link will
not appear on the Menu.

Claiming Overview

Claiming allows users to handle situations when a student transfers from one public
school/district to another within the state. It provides a mechanism for the districts /
schools to communicate with each other via automated emails in order to create and
respond to claims for a transferring student. Users can use the Claiming Process
component to manage these claims, including the ability to create, dispute, and delete

claims.

NoTe: Some implementations may disable this feature. In such an instance, the
Claiming Process link will not appear on the Menu.

NOTE: Some implementations may allow Auto Claiming. When the system administrator
enables Auto Claiming, claims will be created automatically by the Gaining School
during the ID Assignment process if necessary. If this feature is disabled, claims will not
be created automatically and must be created manually by a user.
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NOTE: Some implementations may allow Auto Accepting of claims. When the system
administrator enables Auto Accepting of claims, claims will be accepted automatically by
the Losing School when a claim is created. If this feature is disabled, claims will not be
accepted automatically and must be accepted manually by a user.

Viewing Claims

Users can use the Claiming Process page to view a list of existing claims, filter the list
of the claims, and perform other tasks as described in the sections below.
To view and filter claims, users should perform the following steps:

1. Click the Claiming Process link on the Menu.
2. The Claiming Process page will display the following columns:
a. Claim Date: This is the date the claim was initially created.

b. Claim ID: This is the unique ID for the claim, assigned when the claim is
created.

c. State ID: This is the State ID assigned to the student involved in the
claim.

d. Student Name: This is the name of the student involved in the claim.

e. Losing School: This is the name of the school / district where the student
transferred from.

f. Gaining School: This is the name of the school / district where the
student transferred to.

g. Status: This is the status of the claiming process and will be one of the
following:

e Claimed
e Responded

h. Verified: This is the verification status of the claim. Verification of claims
is discussed later in the Verifying a Claim section below.

i. Next Action: This button will change based on the Status of the claim. It
can display a Respond, Details, or Delete button. Descriptions of these
processes are described below.
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Claiming Process

Current Login: 0000supr Location: 0009-allentown Schoaol District State ID Home

[ Create A Mew Claim I [ Search Individual Claim ] [ Esxtract & Download I [ Resend Ermail ]

Claim Type: |41 | Claim Status: | &1 * | Student Status: | Active ¥ | Verified Status: | &1 ¥ Filter Results

From: [12232007 | 2] To: [irzar00s | 72 School: | Al Schools v | Sort; | Claim Date Desc v

(I:)I:::] CI:;)"“ State 1D Student Name Losing School Gaining School Status Verified Next Action
2124564 PERNSLEY, NATARO ;rnankrlerijn‘nsevelt Elementary School ﬁ'leﬂeﬁamwlle District [0007- Claime

Franklin Roosevelt Elementary School  Pleasantville District (D007 :

01A16/2008 36 B95-317-6784 ELKO, KAILYN 0005.0102 30 Claimed Mo Respond
James Madison High School [0002- Pleasantyille District [0007- i

MABR2008 35 393-263-7062 MICKALLS, CAILAN i 301 Claimed Mo Respond
UTTEREBACK, James Madison High School [0003- Pleasantville District (0007- :

MAGREOE 34 173-162-1477 WMARKESH i 301 Claimed Mo Respond

3. To display details about an individual claim, click the link in the Claim ID column
on the Claim Process page.

To display details about a specific student, click the link in the State ID column.

5. To display details about a Losing or Gaining School, click the link in the
appropriate Losing or Gaining School column.

6. To filter the list of claims displayed on this page, set the appropriate filters and

click the button. Users can filter on the following:

a. Claim Type: This includes Auto Claim and Manual Claim.

Claim Status: This includes All, Claimed, Responded and Deleted
Student Status: This includes Active and Retired.

Verified States: This includes All, Yes and No.

Date Range: This allows the user to specify any valid date range.

-~ ® 2 0 T

School: This includes All Schools and a list of available schools for the
user.

7. To sort the list of claims, set the appropriate sort filter and click the
button.

Searching for a Claim

The Claiming Process module provides the ability to search for a specific claim. This
allows users to find a claim by Claim ID or State ID. To search for a claim, users should
perform the following steps:

1. Click the Claiming Process link on the Menu.

2. The Claiming Process page will display several options, including a
InoivibuaL CLaiv button. Click this button to proceed.

3. The Search Individual page will be displayed allowing the user to search by State
ID or Claim ID. Enter the Claim ID or State ID.
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TIP: The Claim ID for a claim can be found on the module’s main page or when viewing

I]@ the details about a claim.
Search Individual Claim

Current Login: 0000supr Location: 0009-Allentown School District State ID Home

Search Using Claim ID or State ID

Return to Claims List

4. Click the button.

5. The results of the search will be displayed. If no results are found for that State
ID or Claim ID, the system will indicate “No claims found.” If a user searches by
Claim ID, the application will display that claim at the bottom of the page. If a
user searches by State ID, the application will display a list of all claims for that
State ID.

Search Individual Claim

Current Login: 0000supr Location: 0009-Allentown School District State |0 Home

Search Using Claim ID or State ID

ClaimID: |41
[ Clear ] [ Return to Claims List ]
Claim Claim . - . Next
Date D State ID  Student Name Losing School Gaining School Status Verified Action
BRUMO, Greenville District (0008- Franklin Roosevelt Elernentary School (D009- i
01/23/2008 41 1066798938 (0o e e Claimed Mo ’

6. Additional details can be reviewed for the claim by clicking the Details button.

Creating a Claim

When a student transfers schools, the school / district the student transferred to
(Gaining School) can submit a claim to the school / district the student transferred from
(Losing School). To create a claim, users should perform the following steps:

1. Click the Claiming Process link on the Menu.

2. The Claiming Process page will be displayed. This page will allow users to filter
claims, search for claims, extract a claim, resend a claim, and respond to a

claim. These options are described further throughout the Claiming Process
section.
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Claiming Process

; tion: 0009-aAllentown Schoal District State ID Home
Create A New Claim ]J} Search Individual Claim ] [ Extract & Download ] [ Resend Email ]

Claim Type: | Al ¥ | Claim Status: | &I + | Student Status: |Active | Verified Status: | & v Filter Results

Erom: |12x23r2007 |3 To: |01r23r2008 |3 School: | Al Schools v | Sort: | Claim Date Desc |

Claim Claim

Date 0 State ID Student Name Losing School Gaining School Status Verified Next Action
OifBz008 oF | oootpdsd PRIy NaTaRG nKITL R eiel BRIEI e FEnstie Bl T e No
01/16/2008 36 BO5-317-6784 ELKO, KAILYN Frggg_hunmﬂzoosevelt Elementary School E'aleugsantvi\le District (0007 Claimed Na
DI/BR008 35 3932637062 NICKALLS, CAILAN é?_g?f wd e ol OO0, g'a'ﬁia”“’”'e District LIU0T- ¢ )ined Mo
01AE/2008 34 1731E2-1477 EH'I;IESIEEI;\FC':K é?_um{els Madison High School (0003- E'Blﬁiantvi\le District (0007 - i

3. To proceed with creating a claim, click the |[CReaTe A NEw CLav button.

4. Enter a valid State ID for the student transferring to the Gaining School.

5. Click the button.

itself is valid. For example, a school cannot claim a student that is already enrolled in
that school. In such instances, the application will provide the user with proper
feedback.

!E Note: The system will verify if the State ID entered is valid and also if the claim request

Verify the student details listed on the Student Information page.

Select / Enter details about the claim. The user should select / enter the
following options:

~

a. School: Use the dropdown menu to select the school the student is
transferring to. This is a required field.

b. Grade Level: Use the dropdown menu to select the grade level. Thisis a
required field.

c. Claim Date: Either type a valid date or use the calendar button to select a
date. This is a required field.

d. Email: Either type a valid email address of the Gaining School contact
person or use the [..] button to the right of the email field to select an email
address. Users can select the email from the list and click FivisH. Upon
doing so, the email address the user selected will be placed in the Gaining
School’s email address. This is a required field.
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0000@O008. abe - Springfield School District
0201@0008. abe - John Kennedy Hig 0
0202@0008.abc - Thomas Jefferson Elementary School {0008-0202)

High School (0008-0201

This window will list all

schools in the gaining district.

If a school is selected prior to
opening this window, the
school’s email address will be
pre-selected. Otherwise,
nothing will be selected.

e. CC1 - CC3: Enter a valid email address.
f. Comments: Enter any necessary comments.

g. Email Option: Click the checkbox to send a copy of the email to the

S

ender.

Student Information [652-825-6489] ‘A agd Note

General Information

Enrollment Information

First Name: Brianna Grade: o0g

Middle Name: School: 0009-0101 James Madison High School
Last Name: Rauen District: ooos
Alt Last Name: Young Res District: ooog

Suffix: Sch. ¥r: 2010

Gender: FEMALE Local: 41563

Date Of Birth: 01/15/1990 Source System: Default

Ethnic Code: Non-Hispanic Alternate ID:

Race 1: WHITE, MOT OF HISPANIC ORIGIN Alternate Source:

Race 2:
SEEs i Customer Defined Fields
SEEs o Birth Town Nazareth
Race 5: Birth Country United States

ian Mame Rauen
Batch Information
Last Batch#: 151
Created: 08/24/2010
Last Updated: 09/03/2010
Update Ref #: 1211
New Claim Entry
Gaining School Losing School

District: Pleasantville School District (0007) District: Allentown School District (0009)
* School: Select A School - School: James Madison High School (0101)
* Grade: 0g - Grade: 09

* ClaimDate:  [09/07/2010] [Ta] Response Date:

* Email: * Email: 0101@0009.abc

CC1: CC1:

CCz: CCz:

CC3: CC3:

Comments: (maximum length 255 characters) C ( length 255 characters)

Email Option: D Copy Mail to Sender

* Required Fields

[ Create Claim ][

Return To Claims Li

st ]

8. Click the button to complete the claim request.
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9. If JavaScript is enabled in the browser, users will be prompted with a
confirmation dialog box and should click the [Ok| button. If JavaScript is not
enabled no prompt is displayed.

10.The system will return a Claim Creation Confirmation page. This page indicates
whether or not the claim was created and also if the claim email was sent to the
school losing the student. If an email was not successfully sent, the user can
use the Resend Email feature to try again:

Create A New Claim

Current Login: 0000supr Location: 0009-allentown School District State |D Home

System Message

< Claim Created.E-mail has been sent. >

Claim il State ID  Student Name Losing School Gaining School Status Verified bl

Date 1D Action
BRUMOD, Greenville District (0003- Franklin Roosevelt Elementary School (0002- : :
017232008 41 106-579-8938 0oy o) o) Claimed Mo

[ Return Ta Claims List ]

11.Click the button or the [RETurN To CLAIvs List| button to exit the
confirmation page.

E NOTE: For every claim that is created, the system will create a batch.

Responding to a Claim

Once a claim is created, the system automatically sends an email to the Losing School.
The email informs the school that one of their former students is being claimed by the
Gaining School. The Losing School then has to respond to the validity of the claim.
The Losing School can Accept the Claim or Dispute the Claim in the response.

During the process of responding to a claim, the system will display a Claims Details
page. This page contains all the information needed to enable the user from the Losing
School to make a determination in the application as to whether or not to Accept or
Dispute a claim.

Accepting Claims

When a Losing School accepts the claim, the student record is updated and the
Gaining School obtains control of that student record. The Gaining School receives
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an email from the system indicating the acceptance of the claim. To accept a claim,
users should perform the following steps:
1. Click the Claiming Process link on the Menu.

2. The Claiming Process page will display a list of claims. This list will include
any claims that apply to the district / school either as the Gaining or Losing
School.

instances, the Losing School does not have to respond to the claim. However, the

NoTE: With some implementations, the application auto-accept all claims. In such
AEED Losing School still receives an email notifying them of the Gaining School’s claim.

3. When a response is expected, a button will be displayed. Click this
button to respond to the claim.

Claiming Process

Current Login: 0000supr Location: 0009-Allentown School District State ID Home

| Create A New Claim | | Search Individual Claim | | Extract & Download | | Resend Email |

Claim Type: Al = Claim Status: Al = Student Status: Actve ~ Verified Status: A1 - Filter Results

From: [06/09/2010] 73] To: [09/07/2010] T2 School: Al Schools ~ Sort: ClaimDate Desc  +
Gamn | G ) gy | SiEET ey Siea] (et Siws Status Verified Next Action
Date 1D Name

Py Rauen, James Madison High School (0009- Abraham Lincoln High School (0007- ., .
09/07/2010 1 652-825-6489 Brianna 0101] 0301] Claimed No Respond

Displaying 1 to 1 of 1

4. The system will display the Claim Details page for the selected claim. The
user can accept the claim, dispute the claim, return to the claim list, add a
note, or view transaction information from this page.

Adjust the Response Date and Email information as necessary.
6. Enter comments into the Comments field.

NOTE: The information typed into the comments field will be included in the email sent
m to the Gaining School.

7. Click the [RSSEpTGLAR button.

NOTE: In Version 6.x, when a claim is accepted, all of the student information is
@) updated from the submission file data. In previous versions only the school and district
code were updated in the master record. In 7.x the source system is updated to the
default source system for manual claims.
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If JavaScript is enabled in the browser, users will be prompted with a
confirmation dialog box and should click the [Ok| button. If JavaScript is not
enabled no prompt is displayed.

The Claims Details page will display a System Message along with other
details about the claim.

10. Click the [ReTurN To CLAIMS LisT to continue processing claims or click the

button to return to the home page.

Disputing Claims

When a Losing School disputes the claim, the Losing School retains control of that
student record. The Gaining School receives an email from the system indicating
the disputed claim. To dispute a claim, a user should perform the following steps:

1.
2.
3.

Perform steps 1 through 6 from the Accepting Claims section.

Click the button.

The Claims Details page will display a System Message along with other
details about the claim.

Click the [RETURN TO CLAIMS LisT to continue processing claims or click the
button to return to the home page.

Deleting a Claim

At any time before the Losing School responds to a claim, the Gaining School can
delete a claim. When a claim is deleted, the Losing School receives an email indicating
that the claim was deleted. When a claim is deleted, the status is changed to Deleted.
To delete a claim, a user should perform the following steps:

1.
2.

Click the Claiming Process link on the Menu.

The Claiming Process page will display a list of claims. This list will include
any claims that apply to the district / school either as the Gaining or Losing
School.

3. Click the button for the claim to be deleted.
4. The Claims Details page will be displayed allowing the user to delete a claim,

view transaction information and return to the claims list.

Click the button.
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STUAENT INTOrMAanoen Jods-6£2-04649] ™ Add Note

General Information Enroliment Information

First Name: Brianna Grade: og
Middle Name: School: 0009-0101 James Madison High School
Last Name: Rauen District: ooos
Alt Last Name: Young Res District: [a[alu}c]
Suffix: Sch. Yr: 2010
Gender: FEMALE Local: 41563
Date Of Birth: 01/15/1930 Source System: Default
Ethnic Code: Non-Hispanic Alternate ID:
Race 1: WHITE, NOT OF HISPAMNIC ORIGIN Alternate Source:
Race 2:
LEES it Customer Defined Fields
Race 4: Birth Town Nazareth
Race 5: Birth Country United States

Guardian Name Rauen

Batch Information
Last Batch#: 151
Created: 08/24/2010
Last Updated: 09/03/2010
Update Ref #: 1211
Claim Information [Claim ID: 1]
Gaining School Losing School

District: Pleasantville School District (0007) District: Allentown School District (0009)
School: Abraham Lincoln High School {0301) School: James Madison High School (0101)
Grade: 09 Grade: 09
Claim Date: 09/07/2010 Response Date:
Email: 0301@0007 _abc Email: 0101@0009.abe
OE1: OC1:
o2 ccz:
OC3: CC3:
Comments: (maximum length 255 characters) Comments: (maximum length 255 characters)

Claiming student

Claim Status: Claimed
Email Status: Not Sent
Delete Claim | Return To Claims List |

6. If JavaScript is enabled in the browser, users will be prompted with a
confirmation dialog box and should click the [Ok| button. If JavaScript is not
enabled no prompt is displayed.

7. The Claims Details page will display a System Message along with other
details about the claim. An email is also automatically sent to the Losing
School notifying them that the claim was deleted.

8. Click the [ReTurN To CLAIVS LisT] to continue processing claims or click the
button to return to the home page.

Verifying a Claim

The Claiming Process module allows Losing Schools to verify a claim. This process,
which is new to Version 6.0.0, is meant to provide the Losing School with a method of
indicating which claims have been reviewed and verified. This is especially helpful
when Auto Accepting of Claims is enabled. The Verified column on the Claiming
Process page indicates the verification status of each claim. This will indicate either
Yes or No. By verifying a claim, the Losing School is indicating that they have reviewed
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the status of the claim and verify that no further review is required. Verification is only
available for Accepted Claims. To verify a claim, users should perform the following
steps:

1. Click the Claiming Process link on the Menu.

2. Click the button for an Accepted Claim. The status of the claim is
displayed in the Status column.

3. Review the details of the accepted claim.

4. Click the button.

5. The system will update the Verified status to Yes for the claim.
Claim Status: Accepted
Verified Status: Yesg
Email Status: Mat Sent

6. Click the [RETURN To CLAIVS LisT to continue processing claims or click the
button to return to the home page.

Resending a Claim-Related Email

The Claiming Process module allows users to resend any claim-related emails (claim
created, claim deleted, or claim disputed). In some instances, an email sent by the
Claiming Process module might need to be resent. To resend an email through the
system, users should perform the following steps:

1. Click the Claiming Process link on the Menu.

2. The Claiming Process page will display a list of claims. This list will include
any claims that apply to the district / school either as the Gaining or Losing
School.

Identify the Claim ID that requires the email to be resent.

3.
4. Click the Resenp EmalL outton on the Claiming Process page.

5. A Resend Email page will be displayed, requiring the user to enter the
appropriate Claim ID. Enter this Claim ID.

6. Click the |[SEarcH button.

Resend E-mail

Search Claim To Resend Email

Current Login: 0000supr Location: 0009-Allentown School District State ID Home

]

ClaimID: |3 i > [ Return to Claims List
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7. Review the Claim Details page. This page lists all the details about the
selected claim and a link to view the transaction reference information.

Click to resend the most recent email for that claim.

The Claims Details page will display a System Message along with other
details about the claim.

Resend E-mail

Current Login: 0000supr Location: 0008-allentown School District State 1D Home

System Message

< E-mail has been sent. >

Claim Date Clla[;m State ID  Student Name Losing School Gaining School Status Verified Arul:tei};tn
BRUND, Greenville District (0008- Franklin Roosevelt Elementary School (D009- -
017282008 41 10667968938 J\ 0 e e Deleted Mo
e —
etum To Claims L\s

10. Click the [ReTurn To CLAIMS LisT] to continue processing claims or click the

button to return to the home page.

NOTE: The eUID system only resends the most recent claim- related email. For
l@] example, if a claim is created and then deleted, users cannot resend the Claim
Creation email.

NOTE: Users may only resend the type of email that they generated for a claim. That is,

m the Gaining School cannot resend the email that the School Losing sent when the claim

was disputed. The system will notify a user when they cannot resend an email from a
particular claim.

Extracting & Downloading Claim-Related Files

The Claiming Process module allows users to extract and download claim-related files
for offline review. The following files are available for download:

e Accepted Claims
e Disputed Claims

e Deleted Claims

¢ Pending Claims
To use extract and download a file, users should perform the following steps:
1. Click the Claiming Process link on the Menu.
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2. The Claiming Process page will display a list of claims. This list will include
any claims that apply to the district / school either as the Gaining or Losing
School along with an [ExtracT & DownLoap| button.

Claiming Process

Current Login: 0000supr Location: 0009-Allentown School Distg State ID Home

[ Create A Mew Claim ] [ Search Individual Claim [ Extract & Download ) [ Resend Email ]

Claim Type: |Al | Claim Status: | Al * | Student Status: | Active v | Verified Status: |21 v Filter Results

From: [12232007 | T8 To; 12312008 | 7| School; | &1l Schools v| Sort; |Cisim Date Desc

Claim Claim

Date D State ID Student Name Losing School Gaining School Status Verified Mext Action
Franklin Roosevelt Elementary i S :
01/23/2008 38 B34-300-7474 Jetson, Georg Sehool 003.0102 Greenwille District (0008-0201)  Claimed No

: : : i Franklin Roosevelt Elementary : :
012372008 3 409:355-1308 Moideen, Nishad  Greemsile District (00080001} g5 "o sl Claimed o

3. Click the [ExTrAcT & DowNLoAD| button.

4. The Extract & Download page will display a list of claims along with the
filtering options. Users can filter this page by the following:

a. Submission Type: The options are All, Auto Claim, or Manual Claim.

b. Extract Type: The options are Accepted Claims, Disputed Claims,
Deleted Claims, or Pending Claims.

c. Sort: Users can sort by Upload Date or Batch Number.

d. Upload Date: This refers to the claim date.

5. Select the appropriate filter options and click the button.

Extract & Download Batch

Current Login: 0000supr Location: 0009-Allentown School District m

Claim Type: | A1 v Extract Type: |Deleted Claims Sort; |Claim DateDesc %

From: ] To: 3

I Back To Claiming Process ] [ “iew Download Cart ]
Upload Date Batch Info Status Record Count Next Action

0142372008 262 Celeted Claims 1 [ Extract Records ] [ Add To Download Cart ]

01/23/2008 261 Deleted Claims 1 [ Extract Records | [ Add To Download Cat |

Displaying 1 to 2 of 2

6. All of the claims matching the filter options will be displayed in the list.

7. The Claiming Extract & Download functionality works the same as the
Extract & Download process described above in the Extract & Download
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section, with the exception of the available filters. That is, users can extract
and download individual files or multiple files, delete files from the cart, or
clear the cart. Please review Extract & Download section above for detailed
information.

8. Extract individual or multiple records as described in the Extract &
Download section above.

Adding Student Notes

Similar to the Student Search module, student notes are available in claim processing.
To add Student Notes from the Claiming Process component, a user should perform

the following:
1. Click the Claiming Process link on the Menu.
2. The Claiming Process page will display a list of claims.
3. Click the button.
4. Click the link.
Student Information [652325-6489]§ Add Note ,
General Information Enrollment Information
First Name: Brianna Grade: o9
Middle Name: School: 0009-0101 James Madison High School
Last Name: Rauen District: ooog
Alt Last Name: Young Res District: ooog
Suffix: Sch. ¥r: 2010
Gender: FEMALE Local: 415632
Date Of Birth: 01/15/1990 Source System: Default
Ethnic Code: Non-Hispanic Alternate ID:
Race 1: WHITE, NOT OF HISPANIC ORIGIN Alternate Source:
Race 2:
Race 3: Customer Defined Fields
Race 4: Birth Town Mazareth
Race 5: Birth Country United States
ian Mame Rauen
Batch Information
Last Batch#: 151
Created: 08/24/2010
Last Updated: 09/03/2010
Update Ref #: 1211
5. The Add Student Note page will be displayed. This page will allow users to enter
up to 255 characters of text.
6. Enter Note Text.
7. Click the button.
8. A confirmation page will be displayed allowing the user to view the note.
9. Click the button to return to the Claims Details or the [State ID Home| button to

return to the system home page.
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Viewing Student Notes

Once a student note has been added to the system, it is viewable by authorized users.
The authorization to add and view notes is determined by the system administrator. To
view a note, users should perform the following:

1. Click the Claiming Process link on the Menu.

2. The Claiming Process page will display a list of claims.

3. Click the Details button.

4. If notes have been added, a magnifying glass icon will be displayed to the right

of the Student Information and State ID in the top row of the details.
Student Information [652825

General Information Enrollment Information
First Name: Brianna Grade: 039
Middle Name: School: 0009-0101 James Madison High School
Last Name: Rauen District: o009
Alt Last Name: Young Res District: ooos
Suffix: Sch. ¥r: 2010
Gender: FEMALE Local: 41563
Date Of Birth: 01/15/1990 Source System: Default
Ethnic Code: Mon-Hispanic Alternate ID:
Race 1: WHITE, NOT OF HISPANIC ORIGIN Alternate Source:
Race 2:
LEE= Customer Defined Fields
Hecell: Birth Town Nazareth
e Birth Country United States
Guardian Name Rauen
Batch Information
Last Batch#: 151
Created: 08/24/2010
Last Updated: 09/03/2010
Update Ref #: 1211

5. Click the magnifying glass icon to view the notes.

6. A new window will open displaying the available notes for the student. The
system will provide information on the user ID, creation date, the text of the note
and the note type.

NOTE: The system contains Administrator and General Notes. Administrator Notes are
visible only to administrators while General Notes are viewable by anyone with
authorization to view General Notes.
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DOWNLOAD BY LOCATION

The Download by Location component allows users to download all of the students
from a specific district or school, rather than by batch. This component is only available
to authorized users and is restricted only to the locations the user has access to.

State ID Home

MENU Subm ; .
Upload Bateh File This feature will allow user to perform the

Enter Individual Student  From: fOHOWing actions:
Student Search = Search for a location.

Batch Search -
Extract & Download Batch  Find " :I)OV\{[r_lIoad students from a specific
i ocation.

Some implementations may disable this feature
for certain or all users. In such an instance, the
link will not appear on the Menu.

Searching for a Location

The Download By Location component allows users to search for a specific location
within the application. This is especially helpful when the list of available locations is
large. To search for a specific location, users should perform the following steps:

1. Click the Download By Location link on the Menu.

2. The system will display a list of districts and locations / schools that the user has
access to on the Download By Location details page. This page includes the
District Code, School Code, Agency Name, a Download button and the ability to
search locations.
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Download By Location !

Current Login: 0000supr Location: 998-NC Juvenile Justice

District Code School Code Agency Name

001
002
003
008
009
003
009
010

000
000
000

101
102

303

Displaying 1 to 8 of 2722

3. The search feature allows users to search by the district code, school code or

-District 001

District 002

-District 003

District 008

District 009A-School 101
District 009A-School 102
District 0094

Alamance-Burlington-Alamance-Burlington

agency name.

4. Enter the text to search for in the Search form.

© N o o

Unig-ID

Search

Download

Download

Download

Download

Download

Download

Download

Download

!

a. When a number is typed into the search form, the system searches for all
of the districts and schools with that code.

b. When partial numbers are typed into the search form, the system
searches for all of the districts and schools with that partial number.

c. When text is used, the system searches for all of the agency names

matching the search phrase.

NOTE: Based on items a through ¢ above, the more detailed the search phrase the
finer the search. Typically less results are displayed when more numbers or text are
included in the search phrase.

Click the button.

The system will display the results on the Download By Location details page.

To fine tune the search, add addition search text / numbers as needed.
Proceed to the Downloading Students By Location section below.
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To use the Download by Location component, users should perform the following

steps:

1. Follow steps 1 through 7 above.

2. Click the button for the agency to be extracted.

2]
a1
W

Download By Location

Current Login: 0000supr Location: 998-NC Juvenile Justice

District Code School Code

001
002
003
008
009
009
009
010

000
000
000

101
102

303

Displaying 1 to 8 of 2722

3. The system will display a Download Options screen.

District 001

-District 002

-District 003

District 008

District 009A-Schoal 101
District 009A-School 102
District 0094

Alamance-Burlington-Alamance-Burlington

Agency Name

Current Login: 0000supr Location: 998-NC Juvenile Justice

Template:

Field Delimiter:
Field Qualifier:

Date Format:

eScholar Unig D8 v2 0 «

TAB v
L
mm/dd/yyyy

Include Headerf Footer: OYEE G} Mo

6. The Download Options page will display the available options in a form,

Download Options

[ Download ][Back]

Unig-ID

Search

(e}
o
H]
=
o
]
o

Download
Download
Download
Download
Download

Download

Download

Mext | | Last

allowing the user to select specific download options. The step for Downloading

with Options for Download By Location is the exact same as the Extract &

Download - Download with Options section above. Users can select from the
following options:
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a. Template - eScholar Unig-ID® v1.0, eScholar Unig-ID® v2.0, or eScholar
Unig-ID® v2.0

b. Field Delimiter: The options for this selection are Tab or Comma.
Field Qualifier: The options for this selection are “ and “.
Date Format: The options for this selection are:

mm/dd/yyyy

e mm/dlyyyy

e ISOYYYY-MM-DD

e m/dlyyyy
e m/ddlyyyy

e. Include Header / Footer: The options for this selection are Yes and No.
When No is selected, the header and footer will not be included in the
extracted file.

4. Select the appropriate download options.

5. Click the button.

6. The Download By Location download page will be displayed. Click the here link
in the Status column.

Download By Location

Current Login: uid_staff Location: 001-ALBUQUERQUE State ID Home

Upload Date Batch Info Status Record Count Next Action

File Extract Complete.
Click here to download the file.

127202 [ Extract Anather Location ]

7. Click the ExtracT ANOTHER LocaTion button to return to the Download By Location
page or click the |StaTe ID Howmeg| button to return to the system home page.
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EXIT APPLICATION

The Exit Application link on the Menu allows users to log off of the system. Once the
Exit Application link is clicked, the system will close the user session and would
require the user to login to re-access the system. This link should be clicked every time
the user wants to log off of the system. If the Exit Application link is not clicked, the
system will also automatically exit the application after inactivity in the browser. This is
enforced for security purposes.
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CHANGE DISTRICTS

Authorized users can change their current location by clicking the Change District link
in the Admin Menu. This feature, when enabled, allows users with access to multiple
agencies to change the current district reference. This menu item will only be visible to
those users who are authorized to change districts. This is typically available to the
Multi District and Multiple District with Specific School user roles.

Changing a District Selection

The application maintains a current district “reference” which controls what data can be
uploaded into the system. For uploads the application requires users to work with only
one district at a time, unless a Multi Agency file is used. For those users who have
access to two or more districts, the Change District module allows the user to switch
between districts for uploads/student entry. To change districts, users should perform
the following steps:

1. Click on the Change District link on the Admin Menu.
2. Select a district from the District dropdown list to change the current district.

3. Click the [SELECT THIS DISTRICT button.

Change District

Current Login: uwid_staff Location: 001-ALBUGQUERQUE State ID Home
Search:

B —
District: | ALBUQUERGQUE [n01-000] G X Select this District | )
e —

Searching for a District

To search for a district within the Change District component, users should perform the
following steps:

1. Enter the district name or the district code in the Search textbox on the Change
District component page. Partial district names or codes can be used for right
truncation searches.

For example, searching for Allen returns all districts names or codes that
begin with Allen.

2. Click the [FILTER RESULTS button.

3. The system will display a page listing all of the batches that match the search
criteria.
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NEAR MATCH NOTIFICATIONS

The eUID Students system allows System Administrators to configure and schedule
near match notifications at the school and district level. Email notifications will be sent
to the school and/or district designee based upon the schedule defined by the System
Administrator. The school/district designee is stored in the system along with other
school and district information.

When the designated person receives a Near Match Notification, the email will include
instructions/details about the pending near match process and will also attach a report
summarizing the pending near matches. Any time there is a count greater than O of
pending near matches, the designated person will receive a notification. It is important,
therefore, to resolve pending near matches as described above. People receiving
these near match notifications may need to adjust their mail filtering options to receive
the emails.

AUTOMATIC FILE PROCESSING (AFP)

When files are submitted via AFP, users will have an opportunity to review and resolve
pending near matches and other tasks based upon permissions. Please refer to the
appropriate sections throughout this guide for resolving near matches, data validation
issues and other details as needed.
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APPENDIX A — BATCH INFO WINDOW

Throughout the eUID system, users can view detailed information about a particular
submission by opening the Batch Info window:

Submission Type All - Pr{){:essing Stage: All * Sort: Uplcad Date Desc - Filter Results
From: [06/13/2010) 73] To: [08/17/2010| 78]
District: Allentown School District [ 0009 ] - School:
Find Batch:

Loz Batch Info District School Status SEELL Next Action

Date Count

09/16/2010 | 180 | 0009 0000 ID Assigned 1 Download State ID
09.118«’2[]‘1 0009 0000  Mear Matches / Duplicates Found 9 Resolve Mear Matches

09/16/2010 178 0009 Download State 1D

=
—
[l
—

IDs Assigned 1

Data Validation Incomplete. Fix

Data Errors Fix Errors

09/16/2010 177 0009

=
(=
=
=]

)
)
)
)

Data Validation Incomplete. Fix

Data Errors Fix Errors

09/16/2010 176 0009

(=1
=
f=1
o)

L% | l )
09/16/2010 0009 0000  Mear Matches / Duplicates Found 9 [ Resolve Mear Matches ]
09/16/2010 0009 0000 IDs Assigned 4 [ DownloadState D |
09/15/2010 0009 0000  ID Assigned 1 [ DownloadStae D |
09/15/2010 0009 0000 ID Assigned 1 [ DownloadStatelD |
09115/2010 [ 171 0009 0000  ID Assigned 1 [ DownloadStatelD |

Displaying 1 to 10 of 65 Last

The Batch Info contains four sections/tabs: (1) Batch Statistics (2) Processing Info (3)
Download Info (4) General Info.
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Batch Statistics Tab

The Batch Statistics tab will display where each record in a submission is within the ID

Assignment Process or a Batch Search:
Batch Information : Batch 179

Batch Statistics Processing Info Download Info General Info

Ready to Resolve Near Matches/Duplicates

Ready to Resolve Near Matches/Duplicates 9
ID Assignment Complete
Student Found but Mo Change in Data - Exact
16
Match

New ID Assigned During Match Resolution Stage 1

Records will be grouped by status and ID Assignment stage. Please see Appendix D

for a list of all statuses and their groupings.

Processing Info Tab

The Processing Info tab will display a timeline of each step in the ID Assignment
Process or a Batch Search:

Batch Information : Batch 179

Batch Statistics Processing Info Download Info General Info
09/16/2010 04:02:44 PM Validation Started
09/16/2010 04:02:44 PM Validation Completed
09/16/2010 04:02:44 PM Upload Completed
09/116/2010 04:03:24 PM Fix Error Started
09/16/2010 04:03:24 PM Fix Error Completed
09/16/2010 04:03:33 PM Assignment Started
09/16/2010 04:03:33 PM Assignment Completed
09/16/2010 04:05:02 PM Resolve Mear Match Started

Each step except for the Upload step will contain a start date/time and an end
date/time.
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Download Info Tab

The Download Info tab will display information about who downloaded the IDs for the
submission and when the download occurred. Each time someone downloads IDs for
a particular batch, a new entry will appear in the list:

Batch Information : Batch 8

Batch Statistics Processing Info Download Info General Info

01/29/2008 10:45:58 AM 0000 supr

Close Wyindow

General Info Tab
The General Info tab will display basic information about a submission:
Batch Information : Batch 179

Batch Statistics Processing Info Download Info General Info
Batch Number 179
Submission Type File
Batch Status MEAR MATCHES PEMNDING
District 0009
School 0ooo
Extract Date 03/15/2005
Extract File 1a_0009 DemolUploadBatch_InitialDemoBatch txt

Transmission 1D

0071262134

Creation User ID 0000supr
Creation Date 09/16/2010
Total Records 26

Record Delimiter 009
Header Delimiter 009

File Version 1.0
Source System Default

eScholar LLC

eScholar Uniq-ID® for Students - Version 8.x User Guide
Confidential and Proprietary Property of eScholar LLC ©2010. All Rights Reserved

95



i eScholar

We know education data.

APPENDIX B — BATCH RECORD STATUSES

Below is a list of all possible statuses that an individual record can have. A record status
indicates exactly where in the ID Assignment or Batch Search process a particular record is.
Included in the list are the Status Title, a Description, and what the Grouping for the

particular record is. The actual Status Titles can be found in the application whenever a user

clicks or clicks the link in the Batch Info column.

Status Message (used in output file)

Canceled During Fix Errors Stage

New ID Assigned - No Matching Record Found

Ready to Resolve Near Matches/Duplicates

New ID Assigned During Match Resolution Stage

Student Found and History Created During Match Resolution Stage

Canceled During Match Resolution Stage

Student Found and History Created - Exact Match

Student Found but No Change in Data - Exact Match

Canceled During Data Validation Stage - ID Contained in Record Not
Found in System

Canceled During Data Validation Stage

Canceled During Assign ID Stage

Student Found During Assign ID Stage but History Not Created

Student Found During Match Resolution Stage but History Not Created

Student Found and History Created During Assign ID Stage

Existing ID Assigned During Match Resolution Stage - No Exact Match

New ID Created During Match Resolution Stage - No Exact Match
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APPENDIX C — CANCELED RECORDS ERROR MESSAGES

Canceled Record Comments

When a record cancellation occurs, the system will include the reason for cancellation in the
Record Comments field in the output file. If a required field is not submitted, the system will
return the field name and “is not present” in the Record Comments. If a field does not match

the field specifications such as length, data type, or valid values, the system will return the field

name and “is not valid()”. The invalid value is provided in the parenthesis. Examples of

Canceled Record Comments are as follows:

Canceled Record Comments

Alternate ID is invalid at validation.

Date Of Birth is not present.

Date Of Birth is not valid.(XXXinvalid valueXXX)

District Code is not present.

District Code is not valid.(XXXinvalid value XXX)

First Name is not present

First Name is not valid.(XXXinvalid valueXXX)

Gender is not present.

Gender is not valid.(XXXinvalid value XXX)

Grade Level is not present.

Grade Level is not valid.(XXXinvalid valueXXX)

Last Name is not present.

Last Name is not valid.(XXXinvalid valueXXX)

Local Student ID is not present.

Local Student ID is not valid.(XXXinvalid value XXX)

Middle Name is not valid.(XXXinvalid valueXXX)

Name Suffix is not valid.(XXXinvalid value XXX)

Race/Ethnic Code is not present.

Race/Ethnic Code is not valid.(XXXinvalid valueXXX)

Residential District is not valid.(XXXinvalid valueXXX)

School Code is not present.

School Code is not valid for the specified district.(XXXinvalid valueXXX)

School Year is not present.

School Year is not valid.(XXXinvalid valueXXX)

SSN is not present.

SSN is not valid.(XXXinvalid value XXX)
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Canceled Record Comments

User is not authorized to submit student for the specified district.(XXXinvalid
valueXXX)

Record Type is not present.

Record Type is not valid.(XXXinvalid value XXX)

Data not valid in a customer defined field.

Alternate Last Name is not valid.(XXXinvalid value XXX)
Alternate Last Name is not present.

Data not present in a required customer defined field.
Alternate source is not present.

Alternate ID is not present.

(XXXinvalid valueXXX) = the actual invalid value. For example, School Year is not valid(2A09)

* The exception to this rule is if the field includes the word “Current”. The message will not
include “Current” in the message.
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APPENDIX D: BATCH SEARCH FILE FORMAT

Batch Search uses the same file format/structure as the File Format for ID assignment
processing, but offers less restrictive options on required fields. Since the data submitted in
the Batch Search file is used to identify matches, it is important to include as much detail as
possible. Although date of birth and gender are not required, the data should be submitted
when available to produce the most reliable results.

File
Field Name Required System - Format Notes/Format Details
Data type Version
Record Type Yes VarChar (2) Always ‘ID’.
Current School Code No VarChar (20) School Code where the student is currently enrolled.

If a value is submitted, it is validated.

District where the student is currently a resident. A
Resident District Code | No VarChar (20) System Property can make this field optional. If a
value is submitted, it is validated.

Last Name Yes VarChar (60) Legal last name of the student. Matching Field.
First Name Yes VarChar (60) Legal first name of the student. Matching Field
Middle Name No VarChar (60) Legal middle name of the student. Matching Field
Name Suffix No VarChar (10)

If a value is submitted, it is validated. State-defined
Gender Codes. This should be submitted when
available since it will impact the match results.
Matching Field

Gender No VarChar (6)

If a value is submitted, it is validated. This should be
submitted when available since it will impact the
match results. Can be in one of the following formats:
o mm/dd/yyyy

Date of Birth No VarChar (10) : mﬁﬁmyy

e m/ddlyyyy

e yyyy-dd-mm

Matching Field

If a value is submitted, it is validated. State-defined
Grade Level Code. Note — Grade will be validated
Current Grade Level No VarChar (2) against Ethnicity Indicators. If a certain Ethnicity
Indicator is only valid for a specific grade range, the
application will return an error.

ID used in the local Student Information System to
uniquely identify the student in the submitting system.
The primary purpose of this field is to provide a
mechanism to import student data from the eScholar
Uniq-ID® for Students system back into the local
source systems. In addition, this field is used in a
limited capacity to match student records within the
eScholar Uniq-ID® for Students system. This field can

Local Student ID No VarChar (20)
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be set to optional for Online Entry only.

Social Security
Number

No

VarChar (11)

It is not required for matching, but will be used if it is
supplied. Matching Field

Race / Ethnicity

No

VarChar (4)

If a value is submitted, it is validated.State-defined
Race / Ethnic code. Can be optional if Make Ethnic
Code Option System Property is enabled.

State ID

No

VarChar (25)

Batch Search will fail if the State ID is submitted.

Current District Code

No

VarChar (20)

If a value is submitted, it is validated. District Code
where the student is currently enrolled. State-defined
valid

Current School Year

No

VarChar (10)

Must have a ‘yyyy’ format.

Alternate Last Name

No

VarChar (60)

V2 only

This field should be used for the birth surname,
alternate last name, or former last name of the
student. Blank submissions are ignored if an
Alternate Last Name was previously submitted. To
clear an Alternate Last Name, the word NULL in all
capital letters must be supplied during submission for
this field. Matching Field

Alternate ID

No

VarChar (50)

V2 only

This is an ID used in the system defined in the
Alternate Source field. If Alternate Source is provided,
this field is required.

Alternate Source

No

VarChar (60)

V2 only

This is the source name for the Alternate ID field. This
can be used to track additional local identifiers or
other state identifiers. If Alternate ID is required, this
field is required.

Customer Defined
Field 1

No

VarChar (25)

V2 only

This field can be defined by a system administrator for
system-wide use. To clear this Customer Defined
Field, the word NULL in all capital letters must be
supplied during submission for this field. This field
should not be used for Social Security Numbers.

Customer Defined
Field 2

No

VarChar (25)

V2 only

This field can be defined by a system administrator for
system-wide use. To clear this Customer Defined
Field, the word NULL in all capital letters must be
supplied during submission for this field. This field
should not be used for Social Security Numbers.

Customer Defined
Field 3

No

VarChar (25)

V2 only

This field can be defined by a system administrator for
system-wide use. To clear this Customer Defined
Field, the word NULL in all capital letters must be
supplied during submission for this field. This field
should not be used for Social Security Numbers.

Customer Defined
Field 4

No

VarChar (25)

V2 only

This field can be defined by a system administrator for
system-wide use. To clear this Customer Defined
Field, the word NULL in all capital letters must be
supplied during submission for this field. This field
should not be used for Social Security Numbers.

Customer Defined
Field 5

No

VarChar (25)

V2 only

This field can be defined by a system administrator for
system-wide use. To clear this Customer Defined
Field, the word NULL in all capital letters must be
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supplied during submission for this field. This field
should not be used for Social Security Numbers.

Customer Defined
Field 6

No

VarChar (25)

V2 only

This field can be defined by a system administrator for
system-wide use. To clear this Customer Defined
Field, the word NULL in all capital letters must be
supplied during submission for this field. This field
should not be used for Social Security Numbers.

Customer Defined
Field 7

No

VarChar (25)

V2 only

This field can be defined by a system administrator for
system-wide use. To clear this Customer Defined
Field, the word NULL in all capital letters must be
supplied during submission for this field. This field
should not be used for Social Security Numbers.

Customer Defined
Field 8

No

VarChar (25)

V2 only

This field can be defined by a system administrator for
system-wide use. To clear this Customer Defined
Field, the word NULL in all capital letters must be
supplied during submission for this field. This field
should not be used for Social Security Numbers.

Record Status

No

V2 only

This field is the internal transaction status result for
the record and is provided in the output file. This field
should be blank on input. Any values on input will be
ignored.

Record Reference
Number

No

V2 only

This field is the internal transaction identifier for the
record as part of the output file. This field should be
blank on input. Any values on input will be ignored.

Ethnicity Indicator

No

VarChar (4)

No

If a value is submitted, it is validated. State-defined
Race codes.

Race 2 Code

No

VarChar (10)

No

If a value is submitted, it is validated. State-defined
Race codes.

Race 3 Code

No

VarChar (10)

No

If a value is submitted, it is validated. State-defined
Race codes.

Race 4 Code

No

VarChar (10)

No

If a value is submitted, it is validated. State-defined
Race codes.

Race 5 Code

No

VarChar (10)

No

If a value is submitted, it is validated. State-defined
Race codes.

Record Update Date

No

VarChar (10)

No

This field is the last update for the record and is
provided in the output file. This field should be blank
on input. Any values on input will be ignored.

eScholar LLC

eScholar Uniq-ID® for Students - Version 8.x User Guide
Confidential and Proprietary Property of eScholar LLC ©2010. All Rights Reserved

101




